NORTHERN MARIANAS HOUSING CORPORATION
P.O. BOX 500514, Saipan, MP 96950-0514
Email: nmhc@nmbhc.gov.mp
Website: http://www.nmhcgov.net

Tels: (670) 234-7689
234-6866
234-9447
Fax: (670) 234-9021

01/19/2021

Ms. Rose Soledad
General Manager
IT&E

P.O. Box 500306
Saipan, MP 96950
Tel: (670)682-4483

RE: Notice to Proceed
Information Technology Services (NMHC IFB 2020-014
Contract No. NMHC 2021-017: $60,000.00

Dear Ms. Soledad:

This letter serves as our formal “Notice to Proceed (NTP)” to commence the Information Technology Services for
the CDBG-DR program office. This NTP shall be effective on January 20, 2020, and shall expire one year thereafter.
The contract maybe renewed for another year contingent on satisfactory performance and availability of funding.

The services to be provided is for one year and shall not exceed $60,000.00 for the year. For payment purposes,
IT&E shall submit an invoice to NMHC for payment. The invoice shall state a detailed description of the actual work
performed.

If you may have any questions or concerns, please feel free to contact Mr. Jacob Muna, Office Manager/Procurement
Officer at the numbers listed above, or 483-9447 or via email at jjmuna(@nmhc.gov.mp.

“NMHC is an equal employment and fair housing public agency”
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CONTRACT SPECIFICATION
EXPENDITURE AUTHORITY : Jesse S. Palacios, Corporate Director
TYPE OF PROCUREMENT . Competitive Scaled Bidding
VENDOR :  IT&E
PROJECT :  Information Technology Services (NMHC IFB 2020-014)
AMOUNT : ADD -0-
TOTAL CONTRACT AMOUNT :  NTE: $60,000.00
ACCOUNT NUMBER : DR S QED/
CONTRACT NUMBER : NMHC 2021-017

**2 Copies: 1 - Original for File and 1- Copy Contractor**

Note: Please contact NMHC Office at (670)234-6866/9447 after the Attorney
General signs the contract documents.




CONTRACT NO.: NMHC 2021-617
NMHC IFB 2020-014
Contractor: IT&E

COMMONWEALTH OF THE NORTHERN MARIANA ISLANDS
CONTRACT FOR PURCHASE OF SERVICES

I PARTIES

This contract is between the NORTHERN MARIANAS HOUSING CORPORATION (NMHC),
an autonomous public agency of the Commonwealth of the Northermn Mariana Islands and referred
to herein as “NMHC”, and IT&E is referred to in this contract as the “Contractor.”

Jesse S. Palacios, NMHC Corporate Director; is the Expenditure Authority for the NORTHERN
MARIANAS HOUSING CORPORATION (NMHC). Any reference to the expenditure authority
in this contract is a reference to Jesse S. Palacios, Corporate Director. The Expenditure Authority
may take any action on behalf of the NMHC provided for by this contract or by law.

IL NOTICE

All notices and communications required by this contract shall be in written form and shall be
delivered to the following addresses:

Mr. Jacob Muna, Procurement Officer
Northern Marianas Housing Corporation
P.O. Box 500514

Saipan, MP 96950

Tel: (670)234-6866

Rose Soledad

IT&E

P.O. Box 500306

Saipan, MP 96950

Tel: (670) 682-4483/Fax: (670) 235-2877

III. COMMUNICATION

The Contractor shall maintain communications with NMHC at all stages of the Contractor’s work.
The Contractor will submit any questions it may have to the NMHC regarding its performance
under this contract.

IV. GENERAL PURPOSE

The purpose of this contract is for the NMHC to procure from the Contractor the services descnbed
in this contract and in the attached exhibits and to enjoy any warranty or other services provided
for by this contract. The services being procured are described as follows:
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1. Information Technology Support Services for the Community Development Block Grant
Disaster Recovery (CDBG-DR) Program.

The services being purchased by this contract are further described in Exhibit B. If the description
of the services in Exhibit B conflict with the description of the services in this contract, then the
description in this contract will control.

The services will be provided on the island of Saipan.

The services will be performed for a duration of one (1) year, with an option to renew for anather
year with the same price, terms and conditions.

V. CONTRACTOR TO PROVIDE EQUIPMENT

The Contractor will provide all materials, supplies, equipment and personnel necessary to
complete this contract.

VI. WARRANTY
N/A
VII. CONTRACT DOCUMENTS

The following instruments shown in the table below constitute the contract documents (‘Contract
Documents™) and are incorporated as part of the Contract thereof. If any of the attached documents
conflict with this contract, then the language of this contract will control.

EXHIBIT NAME OF DOCUMENT
A Standard Terms and Conditions
B Scope of Work

VIII. CONSIDERATION AND SCOPE OF WORK

Contractor agrees to perform the services described in this contract and the documents attached
and incorporated into this contract. The NMHC agrees to pay contractor in the amount not to
exceed sixty thousand dollars ($60,000.00) in exchange for Information Technology Support
Services for the Community Development Block Grant Disaster Recovery (CDBG-DR) Program.
In addition, the consideration for this agreement is in the mutual covenants and stipulations hereby
agreed to by the parties and set out in the following paragraphs.

IX. DURATION OF CONTRACT
The Contractor will begin its performance upon receipt of a Notice to Proceed by NMHC.

This contract will remain in effect for a period of one (1) year with an option to renew for

another year with the same price, terms and conditions after the receipt of the Notice to
Proceed.
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X. CONTRACT EXTENSION

NMHC may extend the term of this contract by written notice to the Contractor 30 days before the
contract expires. This extension provision may be exercised more than once, but the total extension
of performance may not exceed six (6) months. If NMHC exercises its option to extend this
contract, then the contract will continue without any change in the terms and conditions of this
contract.

XI. DELIVERY AND PAYMENT

1. The Contractor agrees to begin, and to continue for as long as this contract provides, to
perform the services on the island of Saipan. The Contractor will invoice NMHC and will
be paid according to the following schedule:

DATE THE NMHC INVOICE AMOUNT | PAYMENT DUE DATE
RECEIVES INVOICE
1% of every month NMHC will issue payment to the

contractor within 30 days after
submitting an invoice.

2. If the notice to proceed is issued after a date identified in the above-schedule, then the
Contractor will invoice the NMHC on the next date identified in the above-schedule.
Thereafter, invoices will be issued in accordance with the above-schedule and will continue
to be issued until the contract is completed.

3. Payment by NMHC shall be made only upon Contractor’s submission of evidence to the
Expenditure Authority that the Contractor has delivered the services and has adhered to all
contract terms and specifications.

4, If the Contractor fails to invoice NMHC according to the above schedule, then NMHC, at
its sole discretion, may refuse to pay the untimely invoice. If NMHC exercises its right to
refuse payment under this subsection, neither party will be relieved of its obligation to
perform under this contract.

XII. SIGNATURE REQUIREMENTS

No Contract can be formed prior to the approval of all required signatories, as evidenced by the
signature affixed below of each of them, made in the order listed. The Contract shall become
effective upon certification of contract completion by the Director of Procurement and Supply.

XIII. ADJUSTMENTS OF TIME FOR PERFORMANCE
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The Expenditure Authority may grant the Contractor up to thirty additional days to complete the
delivery of the services required by this contract. A grant of additional time will only be effective
if it is placed in writing and signed by the Expenditure Authority.

The Contractor may grant the NMHC additional time, as necessary, to complete the payment for
the services. A grant of additional time will only be effective if it is placed in writing and signed
by an agent of the Contractor.

XIV. SIGNATURES

L

2.

Expenditure Authority

I declare that I have complied with the NMHC procurement regulations; that this contract
is for a public purpose; and that the contract does not waste or abuse public funds. I declare
that I, personally, have the authority to obligate the expenditure of funds for this contract.
I declare under penalty of perjury that the foregoing is true and correct and that this

declaration was this day in the Commonwealth of the Northern Mariana Islands.
> [ f G207

Jes ? W Date:
orat¢ Director

Expenditure Authority

Procurement and Supply

I hereby certify that to the best of my information and belief this contract is in compliance with
the NMHC Procurement Regulations, is for a public purpose, the contractor is a responsible
contractor, and the contract does not waste or abuse public funds.

- O\|0e[2)
J Muna Date
Procurement Officer

NMHC Fiscal Division

[ hereby certify that the funds identified below are available and have been committed for
funding of this Contract:

Account: D'A) /; 5_-»{1 50!

Amount: L0, 03%. 0O ] .
,-" /I ' iﬁ .': ;.r
.A/_b// ,// " '-"’ s 4 o -7 ; .
-/ Yoo 4. KA A [/ OF | 242
7 7 . 4 /
Rogef A/ Dris Date
Acting-Chief Financial Officer
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4. Attorney General:

[ hereby certify that this contract has been numbered, review and approved as to form and

legal cappCity.
,,;/;/M 1/3hse
dward Manibusan Date

Attorney General

5. NMHC Board of Directors

% mhl{\}m
Marcie M. TomoKane— Date © '

Chairperson

6. Contractor — I[T&E:

On behalf of the Contractor, I represent that I am authorized to bind the Contractor to the
terms of this Contract, and by my signature [ do hereby accept and bind the Contractor to
the terms of this Contract. I further represent for the Contractor that no person associated
with the Contractor has retained any person in violation of the Commonwealth
Procurement Regulations.

Rose Soledad General Manager

PRINTED NAME OF SIGNING AUTHORITY TITLE
i 01/14/2021
N
SIGNATURE'OF SIGNING AUTHORITY Date

T CERTIFICATION OF CONTRACT COMPLETION
I hereby certify that this contract bears all signatures and is therefore complete.

) s\
Ja n v Datet

Procurement Officer
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4. Attorney General:

I hereby certify that this contract has been numbered, review and approved as to form and
legal capati

(8P

Date

ward Manibusan
Attorney General

5. NMHC Board of Directors

ol 2
Marcie M. TomoKarre— Date
Chairperson

6. Contractor — IT&E:

On behalf of the Contractor, I represent that I am authorized to bind the Contractor to the
terms of this Contract, and by my signature I do hereby accept and bind the Contractor to
the terms of this Contract. I further represent for the Contractor that no person associated
with the Contractor has retained any person in violation of the Commonwealth
Procurement Regulations.

PRINTED NAME OF SIGNING AUTHORITY TITLE

SIGNATURE OF SIGNING AUTHORITY Date

P CERTIFICATION OF CONTRACT COMPLETION
I hereby certify that this contract bears all signatures and is therefore complete.

v %44 ,/7/ . \\_\5\1\
J T i Date

Procurement Officer
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XV. END OF CONTRACT DOCUMENT

Procurement Information
(For government purposes only)

Method of Procurement (Check one only)

- Competitive Sealed Bids

Competitive Sealed Proposal
Small Purchase

Sole Source

Emergency

Expedited

Type of Procurement (Check one only)

- Initial procurement

Subsequent procurement —

Following Bid Protest

Government’s Option

Replacement for Defaulted Contractor

Government contract numbers of all related contracts with the Vendor:
Insert Contract Numbers. or NONE

Page 6 of 6 Contract No.: NMHC 2021-017
Contract
Version 16-3 (Modified 7/6/16)



EXHIBIT A
NORTHERN MARIANAS HOUSING CORPORATION (NMHC)
STANDARD TERMS AND CONDITIONS

L TAXES, INSURANCE, AND PERMITS

The Contractor is responsible for all applicable Commonwealth or federal taxes and fees which
may become due and owing by the Contractor by reason of this contract. The Contractor is also
responsible for obtaining all insurance, licenses, permits, and certificates that may be required in
order to perform this contract.

1L LITIGATION

If the NMHC, without any fault on its own part, becomes a party to any litigation by or against the
Contractor in connection with this contract, the Contractor shall pay all costs and expenses incurred
by the NMHC, including reasonable attorneys’ fees,

III. CONTRACT SUBJECT TO FUNDING

Continued funding of this Contract beyond the present fiscal year is contingent on availability of
funding in future years, In the event that such funding does not become available, the NMHC may
terminate the contract without any further liability.

IV.  SATISFACTION OF EXPENDITURE AUTHORITY REQUIRED

The Contractor agrees to complete the contract according to the terms of the contract and to the
full satisfaction of the Expenditure Authority.

V. REGULATIONS CONTROLLING

This contract is void if either the procurement processes or contract execution fails to comply with
the NMHC Procurement Regulations codified by NMIAC §§ 100-60-001, et seq. Any procurement
action of 2 NMHC official or employee in violation of said regulations is not authorized by the
NMHC and is an act for which the NMHC will not take responsibility or be liable for in any
manner. The Contractor and the NMHC Expenditure Authority hereby certify that they have both
read and understand said procurement regulations and have complied with all such regulations.

VI. DEBARMENT, SUSPENSION, AND PERSONAL LIABILITY FOR VIOLATION
OF PROCUREMENT REGULATIONS

If the contract is in violation of the procurement regulations codified by NMIAC §§ 100-60-001,
et seq., then the Contractor may be subject to debarment or suspension from NMHC contracting.
Any person found to be violating the procurement regulations may be personally liable for any
damages incurred, in addition to other penalties provided for by law or regulation.
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VII. CONTRACT DISPUTES

1. Any dispute arising under this contract between the NMHC and the Contractor shall be
submitted to administrative review and appeal as provided for by the procurement
regulations codified by NMIAC §§ 100-60-001, et seq.

2. Commonwealth law governs this contract.

3. The NMHC will not be held liable for interest on any judgment taken as a result of any
legal action in connection with this contract.

4, The NMHC will not be held liable for any punitive damages as a result of any legal action
in connection with this contract,

5. The NMHC will not be held liable for any attorneys’ fees incurred by the Contractor as a
result of any legal action in connection with this contract.

VIII. GRATUITIES

It shall be a breach of contract for the Contractor to offer, give, or agree to give a gratuity or an
offer of employment to any employee or former employee in connection with the execution of this
contract.

It shall be a breach of contract for any NMHC employee to solicit, demand, accept, or agree to
accept from the contractor, a gratuity, or an offer of employment in connection with the execution
of this contract.

IX. RIGHT TO AUDIT

The Contractor and subcontractor or grantee and sub-grantee at all levels shall provide the Public
Auditor of the Commonwealth of the Northern Mariana Islands with access to and the right to
examine and copy any records, data or papers relevant to this contract or grant until three (3) years
have passed since the final payment pursuant to this contract or grant.

X, KICKBACKS PROHIBITED

It shall be a breach of contract for any payment, gratuity or offer of employment to be made by or
on behalf of a subcontractor under contract to the prime contractor or higher tier subcontractor or
any person associated therewith as an inducement for the award of a subcontract or order.

XI. CONTINGENT FEES

The Contractor hereby represents that it has not retained any person to solicit or secure government
contracts upon an agreement or understanding for a commission percentage, brokerage or
contingent fee except for the retention of a bona fide employees or bona fide established
commercial selling agencies for the purpose of securing business.
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XIIL.

XIII.

X1V,

TERMINATION FOR DEFAULT

If the Contractor refuses or fails to deliver the goods or services as required or fails to
detiver the goods or services within the time period specified by this contract, then the
NMHC may terminate this contract by providing written notice of termination to the
Contractor. If the NMHC terminates this contract for default, then the Contractor will be
liable for damages. In the alternative, the NMHC may insist upon the performance of this
contract and the payment of damages for its delay. Failure to deliver the goods or services
as required and within the time limits provided by this contract may subject the Contractor
to suspension, disbarment, or any other remedy provided by law.

The NMHC will not terminate the contract for failure to deliver the goods or services within
the specified time if the failure is caused by an act of god, acts of the public enemy, acts of
the NMHC, fires, floods, epidemics, or unusually severe weather.

The rights and remedies provided in this clause are in addition to any other rights and
remedies provided by law or under this contract.

TERMINATION FOR CONVENIENCE

The NMHC may, when its interests so require, terminate this contract in whole or in part
for the convenience of the NMHC. The NMHC will give written notice of the termination
to the Contractor if the contract is terminated for the convenience of the NMHC.

If the contract is terminated, then the Contractor will not incur any further obligation in
connection with the terminated contract. The Contractor will work to terminate outstanding
orders and subcontracts as they relate to the terminated contract and will settle the liabilities
and claims arising out of the termination. The Contractor will limit and mitigate its
damages as much as possible.

If the contract is terminated for convenience, then the parties may enter into a settlement
regarding the payment due under this contract. Otherwise, the amounts due under the
contract will be as follows, provided that the NMHC may not be held liable for more than
the amount to be paid under this contract:

a) Costs incurred in preparing to perform and performing the terminated contract.
b} Costs of settling and paying claims arising out of termination of subcontracts.
) The reasonable settlement costs of the Contractor.

ASSURANCES

The Contractor, by signing the contract, affirms that this contract is in compliance with the
following federal laws and regulations:
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l. Equal Employment Opportunity. For all Contracts that qualify as “federally assisted
construction contracts” as defined in 41 CFR Part 60—1.3, Contractor agrees to comply
with E.O. 11246, “Equal Employment Opportunity,” as amended by E.O. 11375,
“Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and as
supplemented by regulations at 41 CFR part 60, “Office of Federal Contract Compliance
Programs, Equal Employment Opportunity, Department of Labor.”

2. Additional Equal Employment Opportuntity Clause. The Contractor will not discriminate
against any employee or applicant for employment because of race, color, religion, sex,
sexual orientation, gender identity, or national origin. The Contractor will take affirmative
action to ensure that applicants are employed, and that employees are treated during
employment, without regard to their race, color, religion, sex, sexual orientation, gender
identity, or national origin. Such action shall include, but not be limited to the following:
employment, upgrading, demation, or transfer; recruitment or recruitment advertising;
layoff or termination; rates of pay or other forms of compensation; and selection for
training, including apprenticeship. The Contractor agrees to post in conspicuous places,
available to employees and applicants for employment, notices to be provided by the
contracting officer setting forth the provisions of this nondiscrimination clause.

3. Davis Bacon Act, as amended (40 U.S.C. 3141—3148). If the Contract is in excess of
$2000 and pertains to construction or repair, and further, if required by Federal program
legislation, Contractor shall comply with the Davis-Bacon Act (40 U.S.C. 3141—3148)
and as supplemented by Department of Labor regulations (29 CFR part 5, “Labor Standards
Provisions Applicable to Contracts Governing Federally Financed and Assisted
Construction”). Under this Act, the Contractor is required to pay wages to laborers and
mechanics at a rate not less than the minimum wages specified in a wage determination
made by the Secretary of Labor. In addition, the Contractor shall be required to pay wages
not less than once a week.

4, Copeland “Anti-Kickback™ Act (40 U.S.C. 3145) — If the Order is in excess of $2000 and
pertains to construction or repair, Contractor shall comply with the Copeland
“Anti-Kickback™ Act (40 U.S.C. 3145), as supplemented by Department of Labor
regulations (29 CFR part 3, “Contractors and Subcontractors on Public Building or Public
Work Financed in Whole or in Part by Loans or Grants from the United States™). The Act
provides in part that Contractor shall be prohibited from inducing, by any means, any
person employed in the construction, completion, or repair of public work, to give up any
part of the compensation to which it is otherwise entitled.
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5. Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708) — If the Contract is
in excess of $100,000 and involves the employment of mechanics or laborers, Contractor
shall comply with 40 U.S.C. 3702 and 3704, as supplemented by Department of Labor
regulations (29 CFR part 5). Under 40 U.S.C. 3702 of the Act, Contractor shall be required
to compute the wages of every mechanic and laborer on the basis of a standard work week
of 40 hours. Work in excess of the standard work week is permissible provided that the
worker is compensated at a rate of not less than 1% times the basic rate of pay for all hours
worked in excess of 40 hours in the work week. The requirements of 40 U.S.C. 3704 are
applicable to construction work and provide that no laborer or mechanic shall be required
to work in surroundings or under working conditions which are unsanitary, hazardous or
dangerous. These requirements do not apply to the purchases of supplies or materials or
articles ordinarily available on the open market, or contracts for transportation or
transmission of intelligence.

6. Rights to Inventions Made Under a Contract or Agreement — If the Contract is for the
performance of experimental, developmental, or research work, Contractor shall provide
for the rights of the Federal Government and the Commonwealth in any resulting invention
in accordance with 37 CFR part 401, “Rights to Inventions Made by Nonprofit
Organizations and Small Business Firms Under Government Grants, Contracts and
Cooperative Agreements,” and any implementing regulations issued by the awarding
agency.

7. Clean Air Act (42 U.S.C. 7401—7671q) and the Federal Water Pollution Control Act (33
U.S.C. 1251—1387), as amended — If the Contract is in excess of $150,000 Contractor
shall comply with all applicable standards, orders or regulations issued pursuant to the
Clean Air Act (42 U.S.C. 7401—7671q) and the Federal Water Pollution Control Act as
amended (33 U.S.C. 1251—1387). Violations shall be reported to the Federal awarding
agency and the Regional Office of the Environmental Protection Agency (EPA).

8. Energy Policy and Conservation Act (42 U.S.C. 6201) — Contractor agrees to comply with
all mandatory standards and policies relating to energy efficiency which are contained in
the state energy conservation plan issued in compliance with the Energy Policy and
Conservation Act (42 U.S.C. 6201).

9. Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) — If the Contract is for $100,000 or
more, Contractor and its subcontractors shall file the certification required by this statute
and associated regulations. Each tier certifies to the tier above that it will not and has not
used Federal appropriated funds to pay any person or organization for influencing or
attempting to influence an officer or employee of any agency, a member of Congress,
officer or employee of Congress, or an employee of a member of Congress in connection
with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352,
Each tier shall also disclose any lobbying with non-Federal funds that takes place in
connection with obtaining any Federal award. Such disclosures are forwarded from tier to
tier up to the Commonwealth.
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10.

11

12,

13.

Debarment and Suspension (E.O.s 12549 and 12689) — Contractor represents and warrants
that it is not listed on the governmentwide Excluded Parties List System in the System for
Award Management (SAM) in accordance with OMB guidelines at 2 CFR 180 that
implement E.O.s 12549 and 12689, “Debarment and Suspension.” This list contains the
names of parties debarred, suspended, or otherwise excluded by agencies, and contractors
declared ineligible under statutory or regulatory authority other than E.O. 12549,

The Contractor certifies compliance with section 6002 of the Solid Waste Disposal Act, as
amended by the Resource Conservation and Recovery Act. In particular, the requirements
of Section 6002 include procuring only items designated in guidelines of the
Environmentai Protection Agency (EPA) at 40 CFR part 247 that contain the highest
percentage of recovered materials practicable, consistent with maintaining a satisfactory
level of competition, where the purchase price of the item exceeds $10,000 or the value of
the quantity acquired during the preceding fiscal year exceeded $10,000.

If applicable, the Contractor certifies compliance with section 6002 of the Solid Waste
Disposal Act, as amended by the Resource Conservation and Recovery Act by procuring
solid waste management services in a manner that maximizes energy and resource
recovery.

If the contracting agency is an EPA financial assistance agreement recipient, then the
contract agrees that it shall not discriminate on the basis of race, color, national origin or
sex in the performance of this contract. The contractor further agrees that it shall carry out
the applicable requirements of 40 CFR part 33 in the award and administration of contracts
awarded under EPA financial assistance agreements, Failure by the contractor to carry out
these requirements is a material breach of this contract which may result in the termination
of this contract or other legally available remedies. The contractor understands that it bears
the final responsibility for determining whether the contracting agency is an EPA financial
assistance agreement recipient.

END OF DOCUMENT
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NORTHERN MARIANAS HOUSING CORPORATION
SCOPE OF SERVICES
L, Introduction:

The Northern Marianas Housing Corporation (NMHC) s soliciting bids from qualified and professional
firms to provide Information Technology Support Services.

The NMHC is expanding its staffing capacity for the administration of the Community Development Block
Grant —Disaster Recovery (CDBG-DR) program funded by the U.S. Department of Housing and Urban
Development (HUD). The NMHC does not have an internal IT Department, therefore, the NMHC is
seeking a firm to be readily available to assist with any and all technological issues and to provide IT
Support Services as needed by NMHC..

In support of the CDBG-DR program, there will be approximately

Twenty-three {23) desktop computers
Seven (7) laptops

Four (4) servers

Thirty (30) phone lines

Three (3) network switches

Multiple network lines

This equipment will support the CDBG-DR personnel located in three (3) different buildings at the Garapan
Annex. The NMHC’s current telephone and internet provider is IT&E,

I1. Services:

a) The firm shall be readily available when called upon to assist with the following: Networking
issues; Data Storage jssues; Server issues; Computer hardware issues; Software issues; Telephone
system issues; and Website issues and ather technology related issues that may arise.

b) The firm shall install the following: Network lines; Computer hardware & software; and Network
servers;

¢) The firm shall provide recommendations for the acquisition of cost-effective computer equipment
and/or software;

d) The firm will be responsible for maintenance and update the website:

e} The firm will be responsible for ensuring regular back-up of data on the servers;

f) The firm will be responsible for ensuring that all network systems are operable;

g} The firm will be responsible for any and all coordination efforts needed with NMHC’s
communication and internet service providers (e.g. IT&E) for troubleshooting purposes;

h) The firm will be responsible for preventative maintenance of all networking systems, computer
hardware, data storage devices to include server systems;

i) The firm shall be familiarized with various computer operating systems; software; and databases;

J) The firm shall be able to develop of electronic processing of documents and/or transactions as
requested by the agency.

k) Shall be able to assist with other related technology related issues.



11l Cost:

The vendor shall submit a fixed hourlj: fee to provide the services as stated in this scope. NMHC will pay
the vendor on actual work done. Invoices shall include a detailed work description of services rendered to
NMHC. The NMHC will pay the vendor within thirty (30) days after receipt of an invoice.



NORTHERN MARIANAS HOUSING CORPORATION
P.0. BOX 500514, Saipan, MP 96950-0514
Tel: (670)234-6866/9447/7670 Fax: (670)234-9021

TS NACESE Email: nmhe@nmhe.gov.mp

WAL b OPSROMT U T

Website: http://www.nmhcgov.net

Addendum No. 1: Meeting Minutes & Revised Bid Form:
October 19, 2020

[1I.

A"

Meeting Minutes:

Pre-Bid Meeting
10/08/2020: 10 a.m. Zoom Teleconference
Information Technology Services
NMHC IFB 2020-014

Attendance:
a. All attendees shall register their name; company name; contact number and email on the Zoom Chat.
b. Supertech Inc.; Kat Enterprise; IT&E; Saipan Computer Services; NMHC.

Bidding Requirements
a. Bidders are required to fill-out all the forms provided in the bid package and acknowledge any
addendums. Forms not properly filled-out will result in a non-responsive bid.
b. Bid Submission is due on October 29, 2020, 10 a.m.- Bids to be delivered to the NMHC Central Office.

Scope of Work:
a. Bid Packet
i. Bid Form to be amended to remove the following items on the section that states “PROJECT:”
First paragraph: materials; appliances, and storage. — revised bid form enclosed,
b. Section 3 requirement

Questions:
a. Questions during the Pre-bid Meeting:

i. Site Visits: Site visit may be conducted upon request.

ii. Current Hardware/Servers: Only one server that is in operation to accommodate current staff.
There will be more employees to be hired and would need additional hardware/server. Selected
bidder shall conduct the assessment to determine the needed hardware.

iii. Website: The selected bidder will be provided training on the maintenance and updates of the
website.

iv.  Transactions: In the future we might have to put all forms and other transactions online.
Selected bidder shall advise or recommend to management on what type of application or
software to use in order for people to access.

v. CDBG-DR Information: The Community Development Block Grant- Disaster Recovery is a
new program to NMHC. The CDBG-DR program is to assist the CNMI in housing and
infrastructure repair. The NMHC is building staffing capacity to ensure that the CDBG-DR
program is administered smoothly.

vi. Remote Support: The NMHC would need both remote and physical support.

vii. How many websites? There is only one website for the CDBG-DR program.

viii. Current System? There is no system yet.

ix. Hardware/Software Bidding: Selected bidder will identify the hardware and software needed by
the NMHC. Management will decide on the recommendation. Selected bidder may submit a
quote or bid for needed software or hardware. For as long as the proper procurement
procedures are followed.



b. For all questions please submit via email at officemanager@nmhcgov.net or fax to (670)234-9021
¢. Questions must be submitted on or before October 19, 2020, no later than 10 a.m.

Note: no questions received on October 19, 2020,

V.  Adjournment:
a. Meeting Adjourned at 10:27 a.m.

Meeffng anducﬂW %‘f_’"
Jacolk Mung

Office Manager/Procurement Qfficer
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Contacts:

Hans Mickelson

Enterprise Business Group - Sales Manager
Desk: (670) 682-4267
Mobile: (670) 287-4267
Hans.Mickelson@itehq.net

Rex Moses
Business Account Manager
Desk: (670) 682-0781
Mobile: (670) 287-4633
Rex.Moses@itehq.net

Spin # 143002714

P.O Box 500306, Saipan, MP 96950 | Telephone: 682-4483 « Fax: 670-235-2877



BID FORM

TO:  Procurement Officer
Northern Marianas Housing Corporation
Commonwealth of the Northern Mariana Islands
Saipan, MP 96950

PROJECT:

The undersigned bidder, having examined all pertinent documents relating to the Invitation for
Bid, proposes to provide all labor, materials, equipment, tools, appliances, transportation,
storage, and items incidental to completing all work for the following total lump price and
including all applicable taxes required by the CNMI government such as: *Excise Tax”.

1. BASE BID:

Information Technology Support Services:
Hourly Rate: §35.00

2. The bidder hereby further agrees to commence work under this contract on the date in the written
“Notice to Proceed” as established by the Northern Marianas Housing Corporation (NMHC) and
to provide services for up to One Year thereafter, as stipulated in the Contract Documents.

3. By subtmnission of this bid, each bidder and each person signing on behalf of any bidder centifies,
and in the case of a joint bid, each party thereto certifies as to its own organization, and to the best
of his knowledge and belief that:

l. The prices in this bid have been arrived at independently without collusion, consultation,
communication, or agreement for the purpose of restricting competition, as to any matter
relating to such prices with any other bidder or with any competitor.

2, Unless otherwise required by law, the prices that have been quoted in this bid have not
been knowingly disclosed by the bidder or with any competitor.

3 No attempt has been made or will be made by the bidder to induce any other person,
partnership, or corporation to submit or not to submit a bid for the purpose of restricting
competition.

4, This bid may be withdrawn at any time prior to the scheduled time for the opening of the bids or

any authorized postponement thereof.
Indicate all addendums you had received (provide the date and addendum number):

Addendums:

BF-1



Representative; [ 1ANS Mickelson . Azg\/)—'“

(Print Name}) (Signature)
Title: Ent. Bus. Group - Sales Manager

Company: IT&E

Mailing Address: I-O. BoX 500306

Email Address: N@NS-Mickelson@itehq.net

Phone: 682-4267 Fax: 235-2877

BF-2



NORTHERN MARIANAS HOUSING CORPORATION
SCOPE OF SERVICES
[. introduction:

The Northern Marianas Housing Corporation (NMHC) is soliciting bids from qualified and professional
firms to provide Information Technology Support Services.

The NMHC is expanding its staffing capacity for the administration of the Community Development Block
Grant ~Disaster Recovery (CDBG-DR) program funded by the U.S. Depariment of Housing and Urban
Development (HUD). The NMHC daes not have an internal IT Department, therefore, the NMHC is
seeking a firm to be readily available to assist with any and ail technological issues and to provide IT
Support Services as needed by NMHC.,

in support of the CDBG-DR program, there will be approximately

Twenty-three (23) desktop computers
Seven (7) laptops

Four (4) servers

Thirty (30) phone lines

Three (3) network switches

Multiple network lines

- & & & & &

This equipment will support the CDBG-DR personnel located in three (3) different buildings at the Garapan
Annex. The NMHC’s current telephone and internet provider is IT&E.

I1. Services:

a) The firm shall be readily available when called upon to assist with the following: Networking
issues; Data Storage issues; Server issues; Computer hardware issues; Software issues; Telephone
system issues; and Website issues and other technology related issues that may arise.

b) The firm shall install the following: Network lines; Computer hardware & software; and Network
servers;

c} The firm shall provide recommendations for the acquisition of cost-effective computer equipment
and/or software;

d) The firm will be responsible for maintenance and update the website;

e) The firm will be responsible for ensuring regular back-up of data on the servers:

f) The firm will be responsible for ensuring that all network systems are operable;

g) The firm will be responsible for any and all coordination efforts needed with NMHC’s
communication and internet service providers (e.g. IT&E) for troubleshooting purposes;

h) The firm will be responsible for preventative maintenance of all networking systems, computer
hardware, data storage devices to include server systems;

i) The firm shall be familiarized with various computer operating systems; software; and databases;

J) The firm shail be able to develop of electronic processing of documents and/or transactions as
requested by the agency.

k) Shall be able to assist with other related technology related issues.



Hi. Cost:

The vendor shall submit a fixed hourly fee to provide the services as stated in this scope. NMHC will pay
the vendor on actual work done. Invoices shall include a detailed work description of services rendered to
NMHC. The NMHC will pay the vendor within thirty (30) days after receipt of an invoice,



NON-COLLUSION AFEIDAVIT
NMHC 2020-014

Commonwealth of the Northern Mariana Islands

Project:

NORTHERN MARIANAS HOUSING CORPORATION
COMMONWEALTH OF THE NORTHERN MARIANA ISLANDS

1

g St st Sugt”

SAIPAN, MARIANA ISLANDS

IT&E

being first duly sworn, deposes and says:

(Name)

That he/she is Rose Soledad - GM/ Corp. Officer (A partner or officer in the

firm of, efc.) of the party making the foregoing proposal or bid, that such proposal or bid is
genuine and not collusive or sham, that said bidder has not colluded, conspired, connived
or agreed, directly or indirectly, with any bidder or person, to put in a sham bid or to refrain
from bidding, and has not in any manner, directly or indirectly, sought by agreement or
collusion, or communication or conference, with any person, to fix the bid price of affiance
or of any other bidder, or to fix any overhead, profit or cost element of said bid price, or of
that of any other bidder, or to secure advantage against the Narthern Marianas Housing
Corporation (NMHC) or any persan interested in the proposed contract; and that all

statements in said proposal or bid are true. m_%\

Signature of

Subseribed and sworn to before me this 2 & A day of _ 2 f”é&?\ , 20 A

Seal of Notary Puf:Iic ‘

: B, CASTRO
l’ﬁ_l lck;&\gﬂlg Supen. MU AR

. ; ic Rep. No. 5365
Notary Public Reg. No. 3304
Clz] L ANDFUR THE COMMONN AL )

S/ (HE NORTILRY MARIANA RLANDS L =

M Cotnilineion [Enliﬁ SEP 2022 .

My commission expires 20

NCA-1



CONTRACTOR’S STATEMENT

NMHC 2020-014

Commonwealth of the Northern Mariana Islands

Project:

COMMONWEALTH OF THE NORTHERN MARIANA ISLANDS )
55

S N

SAIPAN, MARIANA ISLANDS

Rose Soledad - GM/ Corp. Officer
(NAME)

That nesshe is AN OFfiCeT,
(A partner or officer in the firm of, etc,)

being first duly sworn, deposes and says:

Of the party making the foregoing proposal or bid, that such proposal or bid is genuine and
represents that he has not retained any person, or been retained, to solicit or secure this contract
upon an agreement or understanding for a commission, percentage, brokerage or contingent fee,
except for retention of bona fide employees or bona fide established commercial selling agencies

for the purpose of securing business. M

Signature of
Bidder, if the bidder is an individual;
Partner, if the bidder is a partnership
Officer, if the bidder is a corporation;

Subscribed and swomn to before me this 087+ day of < eAoht P

o

k]
L] RICARDO B. CASTR
20 PO Bax SIHG43, Saipan. MIP Jash
g Notary Public Reg. No. £302
BY AND FUR THE COAMMONWR FALTH
UF THE KOURTHERN MARJANATSLANDS IS 4,

My Commnsission Fx ey SEP 2022

My commission expires

o
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CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS

33 el e 2 s e e e ok sl ok e o e e e ok e 3 K b o R AR i o o kol e o skl st ks sk ol ok ik ok oK 3 ok 386 o ok ok e ol ok sk kel oiook ok ok s kol ok o
*

PROJECT:

This certification is required by the regulations implementing the Drug-Free Workplace Act of 1988.

In addition, this certification is a material representation of fact upon which reliance is placed when
the Government determines to award the contract. If it is later determined that the contractor
knowingly rendered a false certification, or otherwise violates the requirements of the Drug-Free

Workplace Act, the Government, in addition to any other remedies available, may take action
authorized under the Drug-Free Workplace Act.

A.  The contractor certifies that it will provide a drug-free workplace by:

(a) Publishing a statement notifying employees that the unlawful manufacture,
distribution, dispensing, possession or use of a controlled substance is prohibited at

the contractor's workplace and specifying the actions that will be taken against
employees for violation of such prohibition;

(b) Establishing a drug-free awareness programs to Inform employees about:

(1) The dangers of drug abuse in the workplace; and the contractor’s policy of
maintaining a drug-free workplace;

(2) Any available drug counseling, rehabilitation and

employee assistance programs; and the penalties that may be imposed upon
employees for drug abuse violations occurring in the workplace;

(c)  Making it a requirement that such employee to be engaged in the performance of the
work be given a copy of the statement required by paragraph (a);

(d) Notifying the employee in the statement required by paragraph (a) that, as a
condition of employment under the contract, the employee will:

(1) Abide by the terms of the statement and notify the employer of any criminal
drug statue conviction for a violation occurring in the workplace no later than
five days after such conviction;

(e) Notifying the Government within ten days after receiving notice under subparagraph

CDF - 1



(d) (1), with respect to any employee or otherwise receiving actual notice of such
conviction;

(f)  Taking one of the following actions, within 30 days of receiving notice under
subparagraph (d)(1), with respect to any employee who is s0 convicted:;

(1) Taking appropriate personnel action against such an employee, up to and
including termination; or requiring such employee to participate satisfactorily,
complete a drug abuse assistance or rehabilitation program approved for such
purposes by a Federal, State, or Local health, law enforcement, or other
appropriate agency;

(g) Making a good faith effort to continue to maintain a drug-free workplace through
implementation of paragraphs (a), (b), (c), (d), (e) and (f).

B. Insert in the space provided below, or include as a separate attachment, a list of the site(s)

for the performance of work done in connection with the specific contract:
NMHC Central Office Garapan

Place of Performance (Street, Road, Village, Island)
-ontracto) ust specify all S _associate

Representative: _
Rase Scledad M

(Print Name) (Signature)

Title: GwCorporate Officer

' Company: (T&E

CDF - 2



E LOYMENT OPFORTUNITY

.. 10/28/2020

NMHC 2020-014

PROJECT:

The bidder represents that he [/f has, [ ] has not, participated in a previous contract or subcontract
subject to the equal opportunity clause prescribed by Executive Orders 10925, 11114, or the Secretary
of Labor; that he [Vrhas, [ ] has not, filed all required compliance reports, and that representations
indicating submission of required compliance reports, signed by proposed subcontractors, will be

obtained prior to subcontractor awards.

Representative; SHirlEY Dotts %JX @ﬁ&

(Print Name) “~(Signature)
Human Rescurces Business Partner

Title:
IT&E

Company:

(The above representation need not be submitted in connection with contracts or subcontracts that
are exempt from the clause).

EEQO-1



SECTION 3 AFFIRMATIVE ACTION PLAN
ALL CONTRACTS AND SUBCONTRACTS

In accordance with the Housing and Urban Development Act of 1968, as amended, and the
regulations pursuant to that Act.

IT&E

{Contractor)

Agrees to comply with Section 3 of that Act by assuring that to the greatest extent feasible:

1. Training and employment opportunities will be given to lower income residents of the
project; and
2. Contracts in connection with the project will be awarded to business concerns which are

located in or owned in substantial part by persons residing in the area of the project.

IT& E will initiate the following actions to insure
utilization of lower income project residents as employees or trainees and to incorporate project area
small businesses as subcontractors and suppliers.

1. The Contractor will establish and maintain a directory of service organization, job referral

agencies and manpower training programs operating within, or servicing, project area
residents.

2. The Contractor will submit, prior to the award of a contract, a signed assurance that it will
comply with Section 3 regulations and requirements.

3. The Contractor will provide, prior to the signing of a contract, a statement of work force
needs, including trainee positions.

4, The Contractor will notify community-based organizations of available employment
opportunities, and shall maintain records of response from such organizations.

5. The Contractor will make continuing personal recruitment efforts directed to such service

organizations and to schools with lower income resident training programs with which
he/she is familiar.

6. The Contractor will maintain a file of the names and addresses of each low-income resident
workers referred to him and that action was taken with respect to each such referred worker

and, if the worker was not employed, the reasons therefore (attached together with this
Plan).

7. The Contractor will include the Section 3 clause in every subcontract for work in connection
with HUD-assisted projects (attached).

HUD SECTION 3 AFFIRMATIVE ACTION PLAN SECTION 3-1



8. For each subcontract, the Prime Contractor will submit, prior to contract award, the Section
3 Affirmative Action Plans of its subcontractors.

9. The Contractor wili not attempt to circumvent Section 3 provisions.

10.  The Contractor will, to the greatest extent feasible, attempt to employ or fill training
positions with lower income project area residents; it will, as a minimum, provide evidence
of the following:

a. Attempts to recruit from the project area through local advertising media,
Community organizations, public and private agencies operating within
or serving the project arca, such as the CNMI Department of Labor/Employment
Service and the Workforce Investment Agency (WIA) and/or the Private
Industry Council.

b. Maintain a list of all lower income area residents who have applied either on
their own or on referral from any source, and that ke has employed such persons
If otherwise qualified and if an opening exists.

11.  The Contractor will, to the greatest extent feasible, attempt to incorporate project area
businesses as subcontractors and suppliers.

12.  The Contractor will provide the Section 3 workforce and business utilization reports
required under this contract.

IT&E fully realizes failure or refusal to comply
and give satisfactory assurances of future compliance with the requirements of this Affirmative
Action Plan shall be proper basis for any and all of the following actions: cancellation, termination
or suspension in whole or in part of the contract; a determination of ineligibility or debarment from
any further contracts under any Federal program with respect to which the failure or future occurred
until satisfactory assurances of future compliance have been received.

Authorized Signature: ,&”AM% _ 10/28/2020

Print Name/Title: Shirley Dotts f—luman Resources Busmess Partner

RUD SECTION 3 AFFIRMATIVE ACTION PLAN SECTION 3-2



Section 3 Summary Report U.$. Department of Housing OMS Approval No: 2529-0043

Econcmic Opportunities for and Urban Development (exp. 11/30/2010)
Low ~ and Very Low-Income Persons Oifica of Fair Housing ___
And Equat Opportunity HAJD Fiaid Office:
Section back of page for Public Reporting Burdan slatement
1. Rocpiem Noma & Addrzs. {iest, cily, SWEI9, 19} 2. Fedare] KiGmBeaton. {grem i) 3. Toal Amounl of Award:
4. Conlact Person 5. Phono; {Inciudn Groa eoda}
B. Langth ol Grant 7. Raporting Pariod
9. Dala Report Submied. 5, Program Coda: | (U%0 separcia shoet 0. Progrant Name'
fer eaeh program cods)
Partl: Employmentand Tralning (** Columns B, C and F are mandalory fields. Include New Hires in E &F)
A [} [+ 3] E F
Number of | Number of New % of Agpregate Numbes % of Total Stalf Hours Numbar of Soction 3
Job Caieguary Haw Hiras Himes that gro of Stafl Hours of Now Hiros far Soction 3 Employees Tralnges
Soc. 3 Rasidenms that ara Sec, 3 Rosidents and Treinees
Professionals TBD 0 0
Teachnicians T8D 0 0
Office/Clescal 18D 0 0
g;r;s;rudlon by Trade (List) TBD 0 0
Trade : T8D 0 0
Trade TBD 0 0
Trade TBD 0 0
Trade 8D 0 0
Ot fUst) TBD 0 0
Total
* Program Codos 3 = Pyplicindian Housing 4 o Homolags Assistanca 6 = COBG State Admmistered
1 = Flanible Subidy A 3 Bovalopman, § o HOME 9 5 Gthar €0 Programa
2 o Seclion 202/a11 B = Gperation 6 3 HOME $tats Administered 10 = (thor Housing Programs
C = Modomizsiicn 7 = COBG Entittemen
Pags 1ol 2 tom HUD S00K2 (6/2001)

Ral 24 CFR 135



Parth: centracts awarded - NNQT APPLICABLE

1. Construction Coniracts:

A. Total doltar ameunt of 2il contracls awarded gn the project -

B. Totel dollar amount of contracts awardad to Seclion 3 businessas 5

€. Percentage of the total doflar amount thal was awarded to Section 3 businessas

0. Total number of Section 3 businesses recalving contracly

2. Nen-Construction Contracts:

A. Tatal dofiar amount all nen-consbruciion coniracls awarded on the project/activity $

B. Total dofar amount of non-construction conlracts awarded to Section 3 businessas 5

C. Percentage of the total doltar amount thal was awarded lo Section 3 businesses

D. Total numbar of Section 3 businesses recelving non-construction contracts

Part lli: Summary

Indicate the efforts made to direct the employment and other economiic apportunities generated by HUD financial assistance for housing
and community development programs, 1o the greatest extent feasible, toward low-and very low-income parsons, particularly those who
are recipients of government assistance for housing. (Check all that apply.}
Attempted to recrult fow-income residents through: local advertising media, signs prominently displayed at the project site,
contracts with the communfty organizations and pubtic or private agencias operating within the matropalitan area {or
nonmelropolitan county) In which the Section 3 covered program or project is located, or similar methods.
Participated in a HUD program or other program which promotes the trafning or employment of Section 3 residents.
Particlpated in @ HUD program or other program which promotes the award of contracls 1o business concerns which meet the
dafinition of Section 3 business concarns.

— . Coordinated with Youthbuld Programs administered in the metropolitan area in which the Section 3 covered project is localed.
Other; describe balow,

Putlic reporting for this collection of information is estimated to avarage 2 hours per response, including the Yime for reviewing instructions,
gaarching existing data sourcas, gsthering and maintaining the data needed, and completing and reviewing the ccllection of information.

This agancy may not collect this information, and you are not required to camplete this form, untess it diaplays a currently valid OMB
number,

Section 3 of the Housing and Urban Development Act of 1958, as amended, 12 U.5.C. 17014, mandates that the Departmant ensures that
amploymanl and other economic opportunities genaraled by its housing and communily development assistance programs are dirocted
toward tow- and very-low income parsons, particulariy those who are reciplents of government assistance housing. The regulations are
found at 24 CFR Part 135. The information will b used by the Dapantment to monitar pragram recipienis’ compliance with Section 3, to
assess the resulls of the Depariment's efforts to meet the statulory abjectives of Section 3, to prepare reposts to Congress, and by
raciplents as self-monitoring tool. The data is entered Into a database and will be analyzed and distributed. The collection of information
Invalvas reciplents recaiving Federal financial assistance for housing and community devetspment programs covered by Section 3. The
Information will be callacted annually to assist HUD in meeting its reporting requiraments under Section 808(e)(8) of tha Fair Housinrg Act
and Section 916 of the HCDA of 1992. An assyrance of confidentiatity is not applicable to this form. The Privacy Act of 1974 and OMB

Circular A-108 are not applicable. The reporting requirements do not contain sensitive quaestions. Data {s cumulative; personal identifying
information is not included.

Page 202 form HUD 60002 {1172010}
Ref 24 CFR 135



Form HUD-80002, Section 3 Summary Repert, Economic Cpportunities for Low- and Vary Low-Income Persons.

Instructions: mwmummmwmnw
sccomplishmenis regarding employment t eConomic
oppartunities provided to low- and very low-Incoma perscns undar
Section 3 of tha Houstng end Urban Devalopment Acl of 1888, The
Secdion 3 regulations apply to any publc and indian housing

5 that racelve: (1) development rasistanca pursuant to

Seclion 5 of the U.S. Housing Act of 1937; (2) oparaiing assistance

pursuant to Saction 8 of the 1.5, Housing Act of 1937, or (3)

modemization grants pursuant to Secticn 14 of the U.5. Housinp Act

011937 and lo reciplonts of housing and community development

assistenca in axcass of $200,000 exponded for {1) housing

rehabliitation {Inciuding reduction and abatement of lead-based paln
hazards); {Z) housing construction; o (3) other public construction
projects; and o contracts and subeontracis in axcess of $100,000
awarded in connection with the Seclion-3-covered activity.

Form HUD-60002 has three parta, which are to ba complated for
&0 programs covered by Secion 3. Part | relatas to employmant
end training. Tha recipiant has the option to determine numarical
employmanitraining goats elther on tha basis of the number of hours
workad by new hires (columna 8, D, E and F). Part il of the form
reletes o contracting, and Part Hl summarizes reciplents' afforts lo
commply with Section 3.

Recipients ar contracters subjact ko Section 3 mquirements must
mainialn appropriata documentation to extabiish that HILD tinancial
assistanca for housing and communty dovelopment programs were
diraciad toward low- and very low-income persons.* A recipient of
Section 3 covared agsisianca ghatl submit one copy of this rapor to
HUD Headquariers, Office of Falr Housing and Equal Opportunity.
Whare the program providing asslstance requires an annua
performance report, this Saction 3 report s to be subniited at the
sama tma the program peifonnance report Is submitted. Where an
annual partermance report is not required, this Saclion 3 report is to be
aubmittad by January 10 and, If tha prejoct ands baforg Decambar 34,
within 10 days of project cemplotion. Only Prime Reciplents ara
raquired to report ta HUD, The report must inciude
accompiishments of ail reciplents and thelr Section 3 covered
contraciors and subcentraciory,

HUD Figld Office: Entes the Field Office namo ,

1. Reciplant Enter the name and address of the reciplont
submiiting this reporl.

2. Fedoral Kentification: Enter the number that appesrs on the
award torm (with gaghes]. The award may be a grant,
codpomlive egreement or contract.

3.  Defar Amount of Award: Enter the doflar amaount, reunded o the
nearesi doflar, receivad by the reciplent

4 8 5. Contart PorscrvPhone: Erder the nams and tefephane number
of tha person with knowledge of the award and the reciplent's
Implemontation of Sectien 3.

8. Reporing Perlod: Indicate tha time pariod {months and yoan
this mpori covers.

7. Date Report Submitted: Enter the appropriate dite.

8. Program Code: Enter the appropriate program code as fated at
he bottom of Ina page.

8. Program Name: Ender the namg of HUD Program conesponding
with the “Program Code® In number 8.

Pertl: Employment and Training Opportunitios

Column A: Conlaing various job caegories. Professlonals are
defined as pecpla who have spacial knowledge of an occupation (Le.
suparvisors, amhitects, surveyors, planners, and compirter
programmers). For construction pesiifons, list each rade and provide
data in columng B theough F for aach trada where persons were
employed. The category of "Other” Includes occupations such as
sanice workers.

Column 8: (Mandatory Field) Enter the number of now hires for
oach categary of workers identified In Column A in connection with
this award. New hire refars to a persen who is nol on the contraciors
o7 reciplont's payrofl for employmenl at the thma of selaction tor the
Seciian 3 covered award of at the tima of recaipt of Section 3 covered
asgistance,

Column €: (Mandatory Field} Enisr the number of Sactien 3 new
hires for each category of workers identified In Column A Jn
conneclion with this award. Section 3 new hire refoers lo a Secllon 3
residant who is not on the contractor's of raciplent’s payroll for
employmant at the time of selection for the Section 3 covered award or
at the ime of recelpt of Secticn 3 covered assistance,

Column D: Enler the percentaga of all the statf hours of naw hirgs
(Sectian 3 regldents) tn connection with this award.

Column E: Enter tha percentage of the Iotal staff hours worked for
Secticn 3 employees and trainees {ncluding new hires) connecled
with this award. Indude slaff houn for part-time and fulltime

positions.

Column F: {Mandatory Fleld) Enter the numbier of Saction 3
ragidents that were treinad in connaction with this awand.

Pertll: Contract Opportunities

Block 1: Construction Contracls

ftam A: Enler the total doller amount of 21] coniracts awarded on the

project/program.

ttem B: Entor the total dollar amount of canlracts corneciod with this
project/progrem that wera awardad to Section 3 businassas,

ttam C: Enler the percantage of the total doflar amount of contracts
connected with this projectiprogram awarded Lo Section 3 bisinesses.
ttam D: Entar e number of Section 3 businessen receiing awards.
Block 2: Nen-Construction Cantracty

ftem A: Enler the total doliar amount of all contracts awarded on the

projeciiprogram.
ltam B: Enter the total dollar amount of contracis connectad with this
project ewardod to Saction 3 businasses,

ttam €: Enter the parcentege of tha tota) dellar amoun of contracts

cannacied with this projectipragram awerded to Saction 3 businesses,
Uem O: Entar tha number of Seclicn 8 businasses receiving awards.
Partlli: Summary of Efforts - Seif -expianatory

Submil cne (1) capy of this report to the HUD Headquariers Office of
Falr Housing and Egual Opportunity, at the same thma the
paformance repart ks submitted ta the program offico. The Section 3
report [8 submittad by January 10. Include only contracts executed
during the period spacified In Rem 8. PHAsNHAS are 10 report all
contracta/subcontracts.

* The tenms “low-income porsona” and vary low-income persons* have
tho same meanings given the terms in seciion 3 {b) (2} af tha United
States Housing Act of 1837, Low~income persons mean familles
finciuding singla parsons) whose incomos do not exceed 80 percent of
the median ttcome for the area, as detanmined by the Secretary, with
adustments for smaller and larger famdliaa, except thot

The Sacmelary may estoblish income cefinge higher or lower than 80 percent
dmmdanwmmmmahmhdmamw;mm.mm
variztions are necessary bacause of provating lavels of construction costs
oF unusually igh- or low-Income familles, Vary fow-fncome persony mean
low-income familios {Including aingle persons) whose [ncomes do not
axceed 50 percont of the median family incoma graa, as ditormninad by the
Secratary with adjustments or smalier and targer lamiics, axcapt hat the
Secelzry may astabiish income caiings hightr or lower than 50 parcan of
tha madian for tha araa on tha basis of the Secretary’s findings that such
variations are nocessary becausa of unusually high of low famlly Incomes.
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NORTHERN MARIANAS HOUSING CORPORATION

CONTRACTOR’S ASSURANCES

{ALL coniracts and subcontracts)

The Civil Rights and Age Discrimination Acts Assurances:

During the performance of this Agreement, the Grantee assures that no otherwise qualified person
shall be excluded from participation or employment, denied program benefits, or be subjected to
discrimination based on race, color, national origin, sex, age, or handicap, under any program or
activity funded by this contract, as required by Title VI of the Civil Rights Act of 1964, Title I of
the Housing and Community Development Act of 1974, as amended, and the Age Discrimination
Act of 1975, and all implementing regulations.

The Training, Employment, and Contracting Qpportunities for Business and [ower Income

a)

b)

d)

ons Assur ce:

The work to be performed under this Agreement is on a project assisted under a program
providing direct Federal financial assistance from the Department of Housing and Utrban
Development and is subject to the requirements of Section 3 of the Housing and Urban
Development Act of 1968, as amended, 12 US.C. 170lu. Section 3 requires that to the
greatest extent feasible, opportunities for training and employment be given lower income
residents of the project area and contracts for Work in connection with the project be awarded

to business concerns which are located in, or owned in substantial part by persons residing in
the area of the project.

The parties to this Agreement will comply with the provisions of said Section 3 and the
regulations issued pursuant thereto by the Secretary of Housing and Urban Development set
forth in 24 CFR Part 135, and all applicable rules and orders of the Department issued
thereunder prior to the execution of this contract. The parties to this contract certify and agree
that they are under no contractual or other disability which would prevent them from
complying with these requirements.

The Grantee will send to each labor organization or representative of workers with which he
has a collective bargaining agreement or other contract or understanding, if any, a notice
advertising the said labor organization or worker’s representative of his commitments under
this Section 3 clause and shall post copies of the notice in conspicuous places available to
employees and applicants for employment or training.

The Grantee will include these Section 3 clauses in every contract and subcontract for work in
connection with the project and will, at the direction of the State, take appropriate action
pursuant to the contract upon a finding that the Grantee or any contractor or subcontractor is in
violation of regulations issued by the Secretary of Housing and Urban Development, 24 CFR
Part 135 and, will not let any contract unless the Grantee or contractor or subcontractor has
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first provided it with a preliminary statement of ability to comply with the requirements of
these regulations.

¢} Compliance with the provisions of Section 3, the regulations set forth in 24 CFR Part 135, and
all applicable rules and orders of the Department issued thereunder prior to the execution of
the Agreement shall be a condition of the Federal financial assistance provided to the project,
binding upon the Grantee, its successors, and assigns. Failure to fulfill these requirements
shall subject the Grantee, its contractors and subcontractors, its successors, and assigns to
those sanctions specified by the grant or contract through which Federal assistance is provided,
and to such sanctions as are specified by 24 CFR Part 135.

3. State Nondiscrimination Clause:

1. During the performance of this contract, contractor and its subcontractors shall not
unlawfully discriminate against any employee or applicant for employment because of
race, religion, color, national origin, ancestry, physical handicap, medical condition,
marital status, age (over 40) or sex. Contractors and subcontractors shall ensure that
the evaluation and treatment of their employees and applicants for employment are free
of such discrimination.

2. This contractor shall include the nondiscrimination and compliance provisions of this
clause in all subcontracts to perform work under the contract.

Bi ! er's Certification and Si

The undersigned bidder/proposer certifies that it gives its assurances to comply with the foregoing
provisions and its representations are accurate, complete and current,

N D 10/28/2020

(Signature) & (Date)
S h |r|ey DOttS Human Resources Business Partner
{Typed or Printed Name) (Title)

IT&E - P.O. Box 500306

(Company Name & Mailing Address)

234-2027 235-2877

Telephone: Fax No.

Other Contact Nos.: Rex MOSGS 682'0781

CONTRACTOR'S ASSURANCES Page 2 of 2



SMALL, MINORITY, WOMEN-OWNED BUSINESS CONCERN REPRESENTATION

The bidder/proposer represents and certifies as part of its bid/offer that it:

(a) [ Jis, | 14/is not a small business concern. “Small business concern,” as used
in this provision, means a concern, including its affiliates, that is independently owned

and operated, not dominant in the field of operation in which it is bidding, and qualified
as a small business under the criteria and size standards in 13 CFR 121.

by [ l}is, [‘/]is not a women-owned business enterprise. “Women-owned
business enterprise,” as used in this provision, means a business that is at least fifty-
one (51%) percent owned by a woman or women who are U.S, citizens and who also
control and operate the business.

€ [ lis, | l/] is not a minority business enterprise. “Minority business enterprise,”
as used in this provision, means a business which is at least fifty-one (51%) percent
owned or controlled by one or more minority group members or, in the case of a publicly
owned business, at least fifty-one (51%) of its voting stack is owned by one or more
minority group members, and whose management and daily operations are controlled
by one or more such individuals. Far the purpose of this definition, minerity group
members are:

{check the block applicable to you)

[ ] Black Americans [ X ] Asian Pacific Americans
[ ] Hispanic Americans [ 1 Asian Indian Americans
[ ] Native Americans [ ] Hasidic Jewish Americans

Bidder's/Proposer’s Signature

The undersigned bidder certifies that the information contained in this certification and

representations is.gccurate, complete, and current.
Y Ei W
&%/’L-Zq ot

(Signature ald bate)
Shlﬂey Dotts Human Resources Business Partner
{Typed or Printed Name) (Title)

IT&XE P.O. Box 500306

(Company Name & Mailing Address)

Telephone: 234-2027 Fax No.: 235-2877
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CONTRACT NO.: NMHC 2020-000
NMHC IFB 2020-000
Contractor:

COMMONWEALTH OF THE NORTHERN MARIANA ISLANDS
CONTRACT FOR PURCHASE OF SERVICES

L PARTIES

This contract is between the NORTHERN MARIANAS HOUSING CORPORATION (NMHC),
an autonomous public agency of the Commonwealth of the Northern Mariana Islands and referred
to herein as “NMHC”, and IT8E is referred to in this contract as the “Contractor.”

Contractor is a General Construction

Jesse 8. Palacios, NMHC Corporate Director; is the Expenditure Authority for the NORTHERN
MARIANAS HOUSING CORPORATION (NMHC). Any reference to the expenditure authority
in this contract is a reference to Jesse S. Palacios, Corporate Director. The Expenditure Authority
may take any action on behalf of the NMHC provided for by this contract or by law.

II. NOTICE

All notices and communications required by this contract shall be in written form and shall be
delivered to the following addresses:

Mr. Jacob Muna, Procurement Officer
Northern Marianas Housing Corporation
P.O. Box 500514

Saipan, MP 96950

Tel: (670)234-6866

Email: officemanager@nmhcgov.net

Company Owner
Company Name
P.O. Box

Saipan, MP 96950
Tel: (670)123-4567

IlI. COMMUNICATION

The Contractor shall maintain communications with NMHC at all stages of the Contractor’s work.
The Contractor will submit any questions it may have to the NMHC regarding its performance
under this contract.

IV. GENERAL PURPOSE

Page | of 6 Contraer No.: NMHC 2020-800
Contract
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The purpose of this contract is for the NMHC to procure from the Contractor the services described
in this contract and in the attached exhibits and to enjoy any warranty or other services provided
for by this contract. The services being procured are described as follows:

1. To provide information technology support services

The services being purchased by this contract are further described in Exhibit B. If the description
of the services in Exhibit B conflict with the description of the services in this contract, then the
description in this contract will control.

The services will be provided on the island of Saipan.

The services will be performed for a duration of One Year with the option to renew for another
year depending on the satisfactory performance of the contractor and availability of funding.

V. CONTRACTOR TO PROVIDE LABOR SERVICES

The Contractor will provide all personnel service in order to complete all services.
V. WARRANTY

N/A

VII. CONTRACT DOCUMENTS

The following instruments shown in the table below, constitute the contract documents (‘Contract
Documents™) and are incorporated as part of the Contract thereof, If any of the attached documents
conflict with this contract, then the language of this contract will control.

EXHIBIT NAME OF DOCUMENT
A Standard Terms and Conditions
B Scope of Work

VIII. CONSIDERATION AND SCOPE OF WORK

Contractor agrees to perform the services described in this contract and the documents attached
and incorporated into this contract. The NMHC agrees to pay contractor in the amount not to
exceed thinty five dollars per hour (§ 2 & .00) in exchange for information technology service, and
goods if any. In addition, the consideration for this agreement is in the mutual covenants and
stipulations hereby agreed to by the parties and set out in the following paragraphs.

IX. DURATION OF CONTRACT

The Contractor will begin its performance upon receipt of a Notice to Proceed by NMHC.

This contract will remain in effect for a period of One Year afier the receipt of the Notice to
Proceed.

Poge 2 0f & Contract No.: NMHC 2020-200
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The Expenditure Authority may grant the Contractor up to thirty additional days to complete the
delivery of the services required by this contract. A grant of additional time will only be effective
if it is placed in writing and signed by the Expenditure Authority.

The Contractor may grant the NMHC additional time, as necessary, to complete the payment for

the services. A grant of additional time will only be effective if it is placed in writing and signed
by an agent of the Contractor.

XIv.
1.

2.

SIGNATURES
Expenditure Authority

I declare that I have complied with the NMHC procurement regulations; that this contract
is for a public purpose; and that the contract does not waste or abuse public funds. I declare
that I, personally, have the authority to obligate the expenditure of funds for this contract.
I declare under penalty of perjury that the foregoing is true and correct and that this
declaration was executed this day in the Commonwealth of the Northern Mariana Islands.

Jesse S. Palacios Date:
Corporate Director
Expenditure Authority

Procurement and Supply

I hereby certify that to the best of my information and belief this contract is in compliance with
the NMHC Procurement Regulations, is for a public purpose, the contractor is a responsible
contractor, and the contract does not waste or abuse public funds.

Jacob Muna Date
Procurement Officer

NMHC Fiscal Division

1 hereby certify that the funds identified below are available and have been committed for
funding of this Contract:

Account:

Amount;

Roger A. Dris Date
Acting-Chief Financial Officer

Pege 4 of & Contract No.: NMHC 2020-000

Contract

Vemion 16-3 (Modified 7/6/16)



4, Attommey General:

I hereby certify that this contract has been numbered, review and approved as to form and
legal capacity.

Edward Manibusan Date
Attomey General

5. NMHC Board of Directors

Vinney Atalig-Hocog Date
Chairman

IT&E

On behalf of the Contractor, I represent that I am authorized to bind the Contractor to the
terms of this Contract, and by my signature I do hereby accept and bind the Contractor to
the terms of this Contract. I further represent for the Contractor that no person associated
with the Contractor has retained any person in violation of the Commonwealth

6. Contractor —

Procurement Regulations.

Rose Soledad GM/ Corporate Officer

PRINTED NAME OF SIGNING AUTHORITY TITLE
10/28/2020

SIGNATURE OF SIGNING AUTHORITY Date

7. CERTIFICATION OF CONTRACT COMPLETION
I hereby certify that this contract bears all signatures and is therefore complete.

Jacob Muna Date
Procurement Officer

Page S of & Contract No.: NMHC 2020-000
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XY, END OF CONTRACT DOCUMENT

Procurement Information
(FFor government purposes only)

Method of Procurement (Check one only)

XX |

L2200 Competitive Sealed Bids
Competitive Scaled Proposal
. Small Purchase
- Sole Source
— LEmergency

Lxpedited

Type of Procurement (Check one only)

S50 Initial procurement
Subsequent procurement -
 TFollowing Bid Protest
L Government's Option
| Replacement for Defuulied Contractor

Giovernment contract numbers of all related contracts with the Vendor:
Insert Contract Numbers, or NONI:

P il LTI ST

Loomitraed
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EXHIBIT A
NORTHERN MARIANAS HOUSING CORPORATION (NMHC)
STANDARD TERMS AND CONDITIONS

L TAXES, INSURANCE, AND PERMITS

The Contractor is responsible for all applicable Commonwealth or federal taxes and fees which
may become due and owing by the Contractor by reason of this contract. The Contractor is also
responsible for obtaining all insurance, licenses, permits, and certificates that may be required in
order to perform this contract.

IL LITIGATION

If the NMHC, without any fault on its own part, becomes a party to any litigation by or against the
Contractor in connection with this contract, the Contractor shall pay all costs and expenses incurred
by the NMHC, including reasonable attorneys’ fees.

IIl. CONTRACT SUBJECT TO FUNDING

Continued funding of this Contract beyond the present fiscal year is contingent on availability of
funding in future years. In the event that such funding does not become available, the NMHC may
terminate the contract without any further liability.

IV.  SATISFACTION OF EXPENDITURE AUTHORITY REQUIRED

The Contractor agrees to complete the contract according to the terms of the contract and to the
full satisfaction of the Expenditure Authority.

V. REGULATIONS CONTROLLING

This contract is void if either the procurement processes or contract execution fails to comply with
the NMHC Procurement Regulations codified by NMIAC §§ 100-60-001, et seq. Any procurement
action of a NMHC official or employee in violation of said regulations is not authorized by the
NMHC and is an act for which the NMHC will not take responsibility or be liable for in any
manner. The Contractor and the NMHC Expenditure Authority hereby certify that they have both
read and understand said procurement regulations and have complied with all such regulations.

V. DEBARMENT, SUSPENSION, AND PERSONAL LIABILITY FOR VIOLATION
OF PROCUREMENT REGULATIONS

If the contract is in violation of the procurement regulations codified by NMIAC §§ 100-60-001,
et seq., then the Contractor may be subject to debarment or suspension from NMHC contracting.
Any person found to be violating the procurement regulations may be personally liable for any
damages incurred, in addition to other penalties provided for by law or regulation.

Page | of 6
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VII. CONTRACT DISPUTES

1. Any dispute arising under this contract between the NMHC and the Contractor shall be
submitted to administrative review and appeal as provided for by the procurement
regulations codified by NMIAC §§ 100-60-001, et seq.

2, Commonwealth law govems this contract.

3. The NMHC will not be held liable for interest on any judgment taken as a result of any
legal action in connection with this contract.

4. The NMHC will not be held liable for any punitive damages as a result of any legal action
in connection with this contract.

5. The NMHC will not be held liable for any attorneys' fees incurred by the Contractor as a
result of any legal action in connection with this contract.

VIII. GRATUITIES

It shall be a breach of contract for the Contractor to offer, give, or agree to give a gratuity or an

offer of employment to any employee or former employee in connection with the execution of this
contract.

It shall be a breach of contract for any NMHC employee to solicit, demand, accept, or agree to

accept from the contractor, a gratuity, or an offer of employment in connection with the execution
of this contract.

IX. RIGHT TO AUDIT

The Contractor and subcontractor or grantee and sub-grantee at all levels shall provide the Public
Auditor of the Commonwealth of the Northemn Mariana Islands with access to and the right to
examine and copy any records, data or papers relevant to this contract or grant until three (3) years
have passed since the final payment pursuant to this contract or grant.

X. KICKBACKS PROHIBITED

It shali be a breach of contract for any payment, gratuity or offer of employment to be made by or
on behalf of a subcontractor under contract to the prime contractor or higher tier subcontractor or
any person associated therewith as an inducement for the award of a subcontract or order,

Xil. CONTINGENT FEES

The Contractor hereby represents that it has not retained any person to solicit or secure government
contracts upon an agreement or understanding for a commission percentage, brokerage or
contingent fee except for the retention of a bona fide employees or bona fide established
commercial selling agencies for the purpose of securing business.

Page 2 of 6
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XIL

XIIL

XIV.

TERMINATION FOR DEFAULT

If the Contractor refuses or fails to deliver the goods or services as required or fails to
deliver the goods or services within the time period specified by this contract, then the
NMHC may terminate this contract by providing written notice of termination to the
Contractor. If the NMHC terminates this contract for default, then the Contractor will be
liable for damages. In the alternative, the NMHC may insist upon the performance of this
contract and the payment of damages for its delay. Failure to deliver the goods or services
as required and within the time limits provided by this contract may subject the Contractor
to suspension, disbarment, or any other remedy provided by law.

The NMHC will not terminate the contract for failure to deliver the goods or services within
the specified time if the failure is caused by an act of god, acts of the public enemy, acts of
the NMHC, fires, fioods, epidemics, or unusually severe weather.

The rights and remedies provided in this clause are in addition to any other rights and
remedies provided by law or under this contract.

TERMINATION FOR CONVENIENCE

The NMHC may, when its interests so require, terminate this contract in whole or in part
for the convenience of the NMHC. The NMHC will give written notice of the termination
to the Contractor if the contract is terminated for the convenience of the NMHC.

If the contract is terminated, then the Contractor will not incur any further obligation in
connection with the terminated contract. The Contractor will work to terminate outstanding
orders and subcontracts as they relate to the terminated contract and will settle the liabilities
and claims arising out of the termination. The Contractor will limit and mitigate its
damages as much as possible.

If the contract is terminated for convenience, then the parties may enter into a settlement
regarding the payment due under this contract. Otherwise, the amounts due under the
contract will be as follows, provided that the NMHC may not be held liable for more than
the amount to be paid under this contract:

a) Costs incurred in preparing to perform and performing the terminated contract.

b) Costs of settling and paying claims arising out of termination of subcontracts,
c) The reasonable settlement costs of the Contractor.
ASSURANCES

The Contractor, by signing the contract, affirms that this contract is in compliance with the
following federal laws and regulations:

Pape Jof 6
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1. Equal Employment Opportunity. For all Contracts that qualify as “federally assisted
construction contracts” as defined in 41 CFR Part 60-1.3, Contractor agrees to comply
with E.O. 11246, “Equal Employment Opportunity,” as amended by E.O. 11375,
“Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and as
supplemented by regulations at 41 CFR part 60, “Office of Federal Contract Compliance
Programs, Equal Employment Opportunity, Department of Labor.”

2. Additional Equal Employment Opportunity Clause. The Contractor will not discriminate
against any employee or applicant for employment because of race, color, religion, sex,
sexual orientation, gender identity, or national origin. The Contractor will take affirmative
action to ensure that applicants are employed, and that employees are treated during
employment, without regard to their race, color, religion, sex, sexual orientation, gender
identity, or national origin. Such action shall include, but not be limited to the following:
employment, upgrading, demotion, or transfer; recruitment or recruitment advertising;
layoff or termination; rates of pay or other forms of compensation; and selection for
training, including apprenticeship. The Contractor agrees to post in conspicuous places,
available to employees and applicants for employment, notices to be provided by the
contracting officer setting forth the provisions of this nondiscrimination clause.

3. Davis Bacon Act, as amended (40 U.S.C. 3141—-3148), If the Contract is in excess of
$2000 and pertains to construction or repair, and further, if required by Federal program
legislation, Contractor shall comply with the Davis-Bacon Act (40 U.S.C. 3141—3148)
and as supplemented by Department of Labor regulations (29 CFR part 5, “Labor Standards
Provisions Applicable to Contracts Governing Federally Financed and Assisted
Construction”), Under this Act, the Contractor is required to pay wages to laborers and
mechanics at a rate not less than the minimum wages specified in a wage determination

made by the Secretary of Labor. In addition, the Contractor shall be required to pay wages
not less than once a week.

4. Copeland “Anti-Kickback”™ Act (40 U.S.C. 3145) - If the Order is in excess of $2000 and
pertains to construction or repair, Contractor shall comply with the Copeland
“Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by Department of Labor
regulations (29 CFR part 3, “Contractors and Subcontractors on Public Building or Public
Work Financed in Whole or in Part by Loans or Grants from the United States”). The Act
provides in part that Contractor shall be prohibited from inducing, by any means, any
person employed in the construction, completion, or repair of public work, to give up any
part of the compensation to which it is otherwise entitled.
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s. Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708) - If the Contract is
in excess of $100,000 and involves the employment of mechanics or laborers, Contractor
shall comply with 40 U.S.C. 3702 and 3704, as supplemented by Department of Labor
regulations (29 CFR part 5). Under 40 U.S.C. 3702 of the Act, Contractor shall be required
to compute the wages of every mechanic and laborer on the basis of a standard work week
of 40 hours. Work in excess of the standard work week is permissible provided that the
worker is compensated at a rate of not less than 1% times the basic rate of pay for all hours
worked in excess of 40 hours in the work week. The requirements of 40 U.S.C. 3704 are
applicable to construction work and provide that no laborer or mechanic shall be required
to work in surroundings or under working conditions which are unsanitary, hazardous or
dangerous. These requirements do not apply to the purchases of supplies or materials or
ariicles ordinarily available on the open market, or contracts for transportation or
transmission of intelligence.

6. Rights to Inventions Made Under a Contract or Agreement — If the Contract is for the
performance of experimental, developmental, or research work, Contractor shall provide
for the rights of the Federal Government and the Commonwealth in any resulting invention
in accordance with 37 CFR part 401, “Rights to Inventions Made by Nonprofit
Organizations and Small Business Firms Under Government Grants, Contracts and
Cooperative Agreements,” and any implementing regulations issued by the awarding
agency.

7. Clean Air Act (42 U.S.C. 7401—7671q) and the Federal Water Pollution Control Act (33
U.S.C. 1251—1387), as amended — If the Contract is in excess of $150,000 Contractor
shali comply with all applicable standards, orders or regulations issued pursuant to the
Clean Air Act (42 U.S.C. 7401—7671q) and the Federal Water Pollution Control Act as
amended (33 U.8.C. 1251—1387). Violations shall be reported to the Federal awarding
agency and the Regional Office of the Environmental Protection Agency (EPA).

8. Energy Policy and Conservation Act (42 U.S.C. 6201) - Contractor agrees to comply with
all mandatory standards and policies relating to energy efficiency which are contained in
the state energy conservation plan issued in compliance with the Energy Policy and
Conservation Act (42 U.S.C. 6201).

9. Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) - If the Contract is for $100,000 or
more, Contractor and its subcontractors shall file the certification required by this statute
and associated regulations. Each tier certifies to the tier above that it will not and has not
used Federal appropriated funds to pay any person or organization for influencing or
attempting to influence an officer or employee of any agency, a member of Congress,
officer or employee of Congress, or an employee of a member of Congress in connection
with obtaining any Federal contract, grant or any other award covered by 31 U.8.C. 1352.
Each tier shall also disclose any lobbying with non-Federal funds that takes place in
connection with obtaining any Federal award. Such disclosures are forwarded from tier to
tier up to the Commonwealth.
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10.

11,

12.

13.

Debarment and Suspension (E.O.s 12549 and 12689) — Contractor represents and warrants
that it is not listed on the governmentwide Excluded Parties List System in the System for
Award Management (SAM) in accordance with OMB guidelines at 2 CFR 180 that
implement E.Q.s 12549 and 12689, “Debarment and Suspension.” This list contains the
names of parties debarred, suspended, or otherwise excluded by agencies, and contractors
declared ineligible under statutory or regulatory authority other than E.O. 12549,

The Contractor certifies compliance with section 6002 of the Solid Waste Disposal Act, as
amended by the Resource Conservation and Recovery Act. In particular, the requirements
of Section 6002 include procuring only items designated in guidelines of the
Environmental Protection Agency (EPA) at 40 CFR part 247 that contain the highest
percentage of recovered materials practicable, consistent with maintaining a satisfactory
level of competition, where the purchase price of the item exceeds $10,600 or the value of
the quantity acquired during the preceding fiscal year exceeded $10,000.

If applicable, the Contractor certifies compliance with section 6002 of the Solid Waste
Disposal Act, as amended by the Resource Conservation and Recovery Act by procuring
solid waste management services in a manner that maximizes energy and resource
recovery.

If the contracting agency is an EPA financial assistance agreement recipient, then the
contract agrees that it shall not discriminate on the basis of race, color, national origin or
sex in the performance of this contract. The contractor further agrees that it shall carry out
the applicable requirements of 40 CFR part 33 in the award and administration of contracts
awarded under EPA financial assistance agreements. Failure by the contractor to carry out
these requirements is a material breach of this contract which may result in the termination
of this contract or other legally available remedies, The contractor understands that it bears
the final responsibility for determining whether the contracting agency is an EPA financial
assistance agreement recipient,

END OF DOCUMENT
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SAIPAN TRIBUNE

LOEAL

MONDAY, OCTOBER 5, 2020 5

Uncle Dave: You cannot go forward without looking back

SPQILIGHT

The YalvYeh series shares rich
sicries and oral adiions of
Saipan, The name Is inspired
by FAefaluwasch elder Lino
Clagari's ehiidhaod memary of
being told to say “yehyeh” as
the afdess teid stories. Onee it
was guicl, the elders knew the
chiidren were asleep,

Look to the soil,

S0 says  distinguished
Saipan  busipessmas  Da-
vid Sablan St ac he benin-
starms ideas oo how to res-
cuz Saipan’s economy duricg
these troubled times.

Sinting at a table ot the Ter-
race Cefe of the Fiestz Reson

and Spa Suipan, Sablan wears

2 tan Hawailan shir, 2 gold
Rotary Club pin hining on his
lapel. At ape 88, he is a5 sharp
25 the ballpoint pen clipped 10
his front pocket

“We should go back w0 the
soil and let the govemment help
those who would like 1o g0 back
to agriculnme” siys Sablan,
who has fond memorics of his
own fizrnily firrm that held acres
of ites, swest sop, that filled his
belly an long weskends,

Unele Dave, a5 he's warmly
fmown, frequenty peuses mid-
swry W address anyone “who
walks past. He knows everyone.
This was, after all, his hotel.

“Hey there, sirl' He calls

i . AR 2
David Sabdan Sr,, known as “Uncla Dave,” shares his stonizs from

and waves touchef who walks
past’ Uncle Dave's smile is
magminimons toross his fee
“I"ve always been outward-
Iy he says, before hopping
back imo the me-hoshing of
his storied life—a remarkable
chronicle of business and de-
velopment accolades seioss
Micronesia,

Sablan can casily.be cred-
ied for a huge swath of
Saipan’s economic develop-
ment, which iscludes 28 years
as the head of the island’s At
kins Kroll branch, his work as
the cholmman of tie Marianas
Tourist Authority, his found-
ing of Tasi Tours and hus busi-
ness scumen that helped usher
in this exact hotel where he
now sits &5 part of the rous
wir between Continental and
Pan-Am Adrlines.

Sablsn can name every per-
son who helped him along
the way, staning with his [
ther, Elizs P. Sablan, the first
clected mayor of Szipan, and
continuing down a long listof

LINDAY KA
"You cannat go ferward wihout locking back,” says Dawd Sablan Sr.

and board, provided a chancs
0 leam something new, o
ushzred him slong to the next
apportinity.

“[imew nothing about noth-
ing." Sablan says, laughing as
he remembers leaving Saipan
for the fist time for Guam
al ape 153—when his father
“kicked him off the island" to
et an education.

*1 siept on o piece of piy-
wood on a kitchen floor” he
said of his fiest years in Guam,

At another homestay, while
he atended high school, he
hnd to wake up at 4am 1o col-
lect cocomints and fesd the
plgs. “When the others awoke,
it was any job o go o all the
rooms and empty the bedp

Yeh-Yeh

By LINDSAY NASH
Special to the Sampan Tribune

Lindsay Nash s @ wiler and photographer |
wiho lives on Seipan. She is a memberof 1he
Marianas Walers' Movement and is curmently
writing & novel aboul 20th century Saipan.

Email har at lindsayinsaipan@gmail com.

Micronesian copra tn the wordd
market since bafore the war,

Every opportunity, wes an-
other chanee for this pan-Car-
olinian, pat-Chamome  boy
who once slept on a Kitchen
ficor 10 transform the islands
intg an economic center that
cosld sustun itself, provids
for its peaple and share its re-
sources with the world,

And now, retired but very
much in tne to the island’s
economy, Szblan brainstorms
around the idza for the gov-
ernment o provide farmers
with funds 1o once again cul-
tivate the land.

He remembers when this
exsct thing bappzoed in the
1950s, when the Navy clearcd
the tangan-tangan trees [or

any faomer who wanted 1o
cultivate their land, and the
food production was sold o
commissaries in Guam. He
had helped his father with the
original agricultura] program,

“You cannot keep goiag; for-
ward without louking back,”
Sablan says.

“My tdvice would be to go
back and lock at what it was
before and what you, 25 2 now
genermtion, can duplicats or
make changes fo, so the eco-
nomic sinuation will change,”
Sablan said *We must coop-
erale with zch other as much
25 possible. urilize the knowl-
edge that we have so we can
move forward ecunomicaily,
educationally, s0 we can live
happily together”

1 wass able o subsist this way,”
He went fiom one opporm-
mity 10 the next, leaming what

he could, doing what he could.
Ssblan  grodumed  from
George  Washington  High

School. got merried, ond en-
tered the world of Atkms Kroll
in Guam, the oidest Americn

the past and ideas for he fulwe. unpzarrasi  people whe gave fim room  company on istand du bed sold
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NORTHERN MARIANAS HOUSING CORPORATION
P.O. BOX 500514, Saipan, MP 96950-0514

INVITATION FOR BIDS (IFB)
(This is ad is paid for NMHC with HUD funds)

NMHC IFB 2020-014

BID SUBMISSION DATE & TIME: October 29, 2020, 10:00 a.m.

Information Technology Services

Project package will be available on September 28, 2020, at the NMHC website at www.nmhcgov.net by clicking on the
“Procurement Tab”.

The provisions of the NMHC Procurement regulations, NMIAC 100-60-725 AND 100-60-730 Prohibiting Gratuities, Kickbacks
and Contingent Fees shall apply.

A Mandatory Pre-Bid conference will be held via video teleconferencing on October 08, 2020, at 10:00 a.m. through Zoom Video
Communications. Bidders will be provided the video teleconferencing link on the NMHC website at www.nmhcgov.net. We
request from bidders to submit a notice via email at officemanager@nmhcgov.net of their intent to participate in the mandatory
pre-bid conference at least one (1) day before the conference. Failure to attend the Mandatory pre-bid conference will be
considered a non-responsive bidder.

For more information, contact Mr. Jacob Muna, Office Manager/Procurement Officer, at (670)234-6866/9447 or email at
officemanager(@nmhcgov.net during regular business hours, 7:30 a.m. — 4:30 p.m. Monday through Friday, except CNMI
holidays.

Is/ Isf
Jesse S. Palacios Vinney Atalig-Hocog
Corporate Director Chairman, NMHC Board of Directors



NORTHERN MARIANAS HOUSING CORPORATION
P.O. BOX 500514, Saipan, MP 96950-0514
Email: nmhc@nmbhc.gov.mp
Website: http://www.nmhcgov.net

INVITATION FOR BIDS
This ad is paid by NMHC with HUD Funds

NMHC IFB 2020-014
Information Technology Services

The Northern Marianas Housing Corporation (NMHC) is soliciting sealed bids from qualified, professional
technology vendors for Information Technology Support Services.

Interested individuals or firms may access the Project Package beginning September 28, 2020, on the NMHC
website by clicking on the “Procurement Tab” at www.nmhecgov.net,

A Mandatory Pre-Bid Conference will be held via video teleconferencing on October 08, 2020, 10:00 a.m. through
Zoom Video Communications. Bidders will be provided the video teleconferencing link on the NMHC website at
www.nmhegov.net. We request from bidders to submit a notice via email at officemanager@nmhcgov.net of their
intent to participate in the mandatory pre-bid conference at least (1) day before the conference. Inquiries regarding
this solicitation shall be addressed in writing to Mr. Jacob Muna, Office Manager/Procurement Officer, via email to
officemanager@nmhcgov.net or fax to (670)234-9021, no later than 9:00 a.m. Ocotber 08, 2020.

Sealed bids must be marked NMHC-IFB 2020-014. For bidders within the CNMI, an original and three (3) copies
of sealed bids must be submitted to the NMHC Central Office, Garapan, Saipan, MP 96950, ne later than 10:00
a.m., local time October 29, 2020. Bids received after the date and time will not be accepted. Bidders located outside
of the CNMI may obtain an additional secven (7) working days for receipt of their bids by submitting a Notice of
Intent to Bid. Notice of Intent to Bid must be received by the Procurement Officer no later than 09:00 a.m., local
time, October 29, 2020, and must be transmitted via facsimile to (670)234-9021, or via email to
officemanager@nmhcgov.net. For bidders located outside the CNMI, an original and three (3) copies of sealed bids
must be postmarked by the U.S. Postal Service or the official government postal service of a foreign country no later
than October 29, 2020, and must be received at NMHC no later than November 10, 2020. Note that failure to submit
the required number of copies may be cause for rejection of a bid.

Bids will be publicly opened and read at the NMHC Central Office, Garapan, Saipan at 10:00 a.m., local time,
November 10, 2020. However, if no notice of intent to bid were received from bidders outside the CNMI, bids will
be opened at 10:00 a.m., local time on October 29, 2020.

All labor on this project shall be paid no less than the minimum wage rate of $7.25 per hour which took effect on
September 30, 2018 as established by Federal law including subsequent increases as announced by the U.S.
Department of Labor and/or CNMI Department of Labor, whichever is higher.

Bidding Procedures shall be in compliance with the NMHC Procurement Regulations (NMIAC §100-60)
Breach of Ethical Standard

Gratuities. It shall be a breach of ethical standards for any person to offer, give or agree to give any employee or
former employee, or for any employee or former employee to solicit, demand accept, or agree to accept from another
person, a gratuity or an offer of employment in connection with any decision, approval, disapproval,
recommendation, preparation of any part of a program requirement or a purchase request, influencing the content of
any specification or procurement standard, rendering of advice, investigation, auditing or in any other advisory
capacity in any proceeding or application request for ruling, determination, claim or controversy, or other particular

“NMHC is an equal employment and fair housing public agency”



matter, pertaining {0 any program requirement or a contract or subcontract or to any solicitation or proposal therefore.
NMIAC Section 100-60-725(a)

Kickbacks. It shall be a breach of ethical standards for any payment, gratuity or offer of employment to be made by
or on behalf of a subcontractor under a contract to the prime contractor or higher tier subcontractor or any person
associated therewith as an inducement for the award of a subgontractor or order, NMIAC 100-60-725(b)

Contingent Fees, It shall be a breach of ethical standards for a person to be retained, or to retain a person, to solicit
or secure govemment contracts upon an agreement or understanding for a commission, percentage, brokerage or
contingent fee, except for retention of bona fide employees or bona fide established commercial selling agencies for
the purpose of securing business. NMIAC 100-64-730

NMHC hereby notifies all bidders that it will affirmatively ensure that, in any contracts entered into pursuvant to this
advertisement, small, minority businesses and women's business enterprises will be afforded equal opportunity to
submit bids and will not be discriminated against on grounds of race, color, religion, sex, disabilities or national
origin.

This project is also subject to Section of the Housing and Community Development Act of 1968 which requires the
successful bidder to the “maximum extent feasible”, take affirmative steps to provide training, contracting and
employment opportunities and help ensure that the economic opportunities generated by these HUD funds are
provided to local low-income residents in Saipan.

The bidder submitting the lowest responsible bid will be subject to a responsibility determination in conformance
with the NMHC Procurement Regulations Section 100-60-205. The responsible bidder submitting the lowest
responsible bid will be awarded a contract with NMHC.

NMHC reserves the right to reject any and all bids for any reason and to waive any defects in the bids if determined
to be in its best interest. All bids received shall become the property of the Commonwealth Government.

Northem Marianas Housing Corporation (NMHC) NMHC Board of Directors

“NMHC is an equal employment and fair housing public agency”



matter, pertaining to any program requirement or a contract or subcontract or to any solicitation or proposal therefore.
NMIAC Section 100-60-725(a)

Kickbacks. It shall be a breach of ethical standards for any payment, gratuity or offer of employment to be made by
or on behalf of a subcontractor under a contract to the prime contractor or higher tier subcontractor or any person
associated therewith as an inducement for the award of a subcontractor or order. NMIAC 106-60-725(b)

Contingent Fees. It shall be a breach of ethical standards for a person to be retained, or to retain a person, to solicit
or secure government contracts upon an agreement or understanding for a commission, percentage, brokerage or
contingent fee, except for retention of bona fide employees or bona fide established commercial selling agencies for
the purpose of securing business. NMIAC 100-60-730

NMHC hereby notifies all bidders that it will affirmatively ensure that, in any contracts entered into pursuant to this
advertisement, small, minority businesses and women’s business enterprises will be afforded equal opportunity to
submit bids and will not be discriminated against on grounds of race, color, r¢ligion, sex, disabilities or national
origin.

This project is also subject to Section of the Housing and Community Development Act of 1968 which requires the
successful bidder to the “maximum extent feasible”, take affirmative steps to provide training, contracting and
employment opportunities and help ensure that the economic opportunities generated by these HUD funds are
provided to local low-income residents in Saipan.

The bidder submitting the lowest responsible bid will be subject to a responsibility determination in conformance
with the NMHC Procurement Regulations Section 100-60-205. The responsible bidder submitting the lowest
responsibie bid will be awarded a contract with NMHC.

NMHC reserves the right to reject any and all bids for any reason and to waive any defects in the bids if determined
to be in its best interest. All bids received shall become the property of the Commonwealth Government.

. Vinney Atalig-Hocog
orpofate Director Chairman
Northern Marianas Housing Corporation (NMHC) NMHC Board of Directors

“NMHC is an equal employment and fair housing public agency”



BID FORM

TE Procurement Officer
Northern Marianas Housing Corporation
Commonwealth of the Northern Mariana Islands
Saipan. MP 96950

PROJECT:

The undersigned bidder, having exa {E&i all pertinent documents relating to the Invitation for
Bid, proposes to provide all labor, saterals, equipment, t00ls, apphanees, transportation,
sterage, and items incidental to completing all work for the following total lump price and
including all applicable taxes required by the CNMI government such as: “Excise Tax™.

1. BASE BID:

Information Technology Support Services:
Hourly Rate: $

2. The bidder hereby further agrees to commence work under this contract on the date in the written
“Notice to Proceed™ as established by the Northern Marianas Housing Corporation (NMHC) and
to provide services for up to One Year thereafter, as stipulated in the Contract Documents.

3 By submission of this bid, each bidder and each person signing on behalf of any bidder certifies,
and in the case of a joint bid, each party thereto certifies as to its own organization, and to the best
of his knowledge and belief that:

l. The prices in this bid have been arrived at independently without collusion, consultation,
communication, or agreement for the purpose of restricting competition, as to any matter
relating to such prices with any other bidder or with any competitor.

2 Unless otherwise required by law, the prices that have been quoted in this bid have not
been knowingly disclosed by the bidder or with any competitor.

3. No attempt has been made or will be made by the bidder to induce any other person,
partnership, or corporation to submit or not to submit a bid for the purpose of restricting
competition.

4. This bid may be withdrawn at any time prior to the scheduled time for the opening of the bids or

any authorized postponement thereof.
Indicate all addendums you had received (provide the date and addendum number):

Addendums:

BF-1



Representative:

(Print Name)
Title:

Company:

(Signature)

Mailing Address:

Email Address:

Phone:

Fax:

BF-2




NORTHERN MARIANAS HOUSING CORPORATION

SCOPE OF SERVICES

I. Introduction:

The Northern Marianas Housing Corporation (NMHC) is soliciting bids from qualified and professional
firms to provide Information Technology Support Services.

The NMHC is expanding its staffing capacity for the administration of the Community Development Block
Grant —Disaster Recovery (CDBG-DR) program funded by the U.S. Department of Housing and Urban
Development (HUD). The NMHC does not have an internal IT Department, therefore, the NMHC is
seeking a firm to be readily available to assist with any and all technological issues and to provide IT
Support Services as needed by NM HC.\

In support of the CDBG-DR program, there will be approximately

Twenty-three (23) desktop computers
Seven (7) laptops

Four (4) servers

Thirty (30) phone lines

Three (3) network switches

Multiple network lines

This equipment will support the CDBG-DR personnel located in three (3) different buildings at the Garapan
Annex. The NMHC’s current telephone and internet provider is IT&E.

I1. Services:

a) The firm shall be readily available when called upon to assist with the following: Networking
issues; Data Storage issues; Server issues; Computer hardware issues; Software issues; Telephone
system issues; and Website issues and other technology related issues that may arise.

b) The firm shall install the following: Network lines; Computer hardware & software; and Network
servers;

¢) The firm shall provide recommendations for the acquisition of cost-effective computer equipment
and/or software;

d) The firm will be responsible for maintenance and update the website;

¢) The firm will be responsible for ensuring regular back-up of data on the servers;

f)  The firm will be responsible for ensuring that all network systems are operable;

g) The firm will be responsible for any and all coordination efforts needed with NMHC’s
communication and internet service providers (e.g. IT&E) for troubleshooting purposes;

h) The firm will be responsible for preventative maintenance of all networking systems, computer
hardware, data storage devices to include server systems;

i) The firm shall be familiarized with various computer operating systems; software; and databases;

1) The firm shall be able to develop of electronic processing of documents and/or transactions as
requested by the agency.

k) Shall be able to assist with other related technology related issues.



III. Cost:

The vendor shall submit a fixed hourly fee to provide the services as stated in this scope. NMHC will pay
the vendor on actual work done. Invoices shall include a detailed work description of services rendered to
NMHC. The NMHC will pay the vendor within thirty (30) days after receipt of an invoice.



NON-COLLUSION AFFIDAVIT

Project:

Commonwealth of the Northern Mariana Islands

NORTHERN MARIANAS HOUSING CORPORATION
COMMONWEALTH OF THE NORTHERN MARIANA ISLANDS
$S

St Sut” Nut’ “r®

SAIPAN, MARIANA ISLANDS

being first duly sworn, deposes and says:

{(Name)

That he/she is (A partner or officer in the
firm of, etc.) of the party making the foregoing proposal or bid, that such proposal or bid is
genuine and not collusive or sham, that said bidder has not colluded, conspired, connived
or agreed, directly or indirectly, with any bidder or person, to put in a sham bid or to refrain
from bidding, and has not in any manner, directly or indirectly, sought by agreement or
collusion, or communication or conference, with any person, to fix the bid price of affiance
or of any other bidder, or to fix any overhead, profit or cost element of said bid price, or of
that of any other bidder, or to secure advantage against the Northern Marianas Housing
Corporation (NMHC) or any person interested in the proposed confract; and that all
statements in said proposal or bid are true.

Signature of

Subscribed and sworn to before me this day of , 20

Seal of Notary Public

My commission expires 20

NCA-1



CONTRACTOR’S STATEMENT

Project:

Commonwealth of the Northern Mariana Islands

COMMONWEALTH OF THE NORTHERN MARJANA ISLANDS )
sS

R

SAIPAN, MARIANA ISLANDS

being first duly sworn, deposes and says:

(NAME)

That he/she is
(A partner or officer in the firm of| etc.)

Of the party making the foregoing proposal or bid, that such proposal or bid is genuine and
represents that he has not retained any person, or been retained, to solicit or secure this contract
upon an agreement or understanding for a commission, percentage, brokerage or contingent fee,
except for retention of bona fide employees or bona fide established commercial selling agencies
for the purpose of securing business.

Signature of
Bidder, if the bidder is an individual;
Partner, if the bidder is a partnership
Officer, if the bidder is a corporation;

Subscribed and sworn to before me this day of , 20

Seal of Notary Public

My commission expires , 20
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CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS
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*

PROJECT:

This certification is required by the regulations implementing the Drug-Free Workplace Act of 1988.

In addition, this certification is a material representation of fact upon which reliance is placed when
the Government determines to award the contract. If it is later determined that the contractor
knowingly rendered a false certification, or otherwise violates the requirements of the Drug-Free
Workplace Act, the Government, in addition to any other remedies available, may take action
authorized under the Drug-Free Workplace Act.

A The contractor certifies that it will provide a drug-free workplace by:

(a) Publishing a statement notifying employees that the unlawful manufacture,
distribution, dispensing, possession or use of a controlled substance is prohibited at
the contractor's workplace and specifying the actions that will be taken against
employees for violation of such prohibition;

(b) Establishing a drug-free awareness programs to inform employees about:

(1) The dangers of drug abuse in the workplace; and the contractor’s policy of
maintaining a drug-free workplace;

(2)  Any available drug counseling, rehabilitation and
employee assistance programs; and the penalties that may be imposed upon
employees for drug abuse violations occurring in the workplace;

()  Making it a requirement that such employee to be engaged in the performance of the
work be given a copy of the statement required by paragraph (a);

(d) Notifying the employee in the statement required by paragraph (a) that, as a
condition of employment under the contract, the employee will:

(1)  Abide by the terms of the statement and notify the employer of any criminal
drug statue conviction for a violation occurring in the workplace no later than
five days after such conviction;

(e) Notifying the Government within ten days after receiving nofice under subparagraph

CDF - 1



{(d) (1), with respect to any employee or otherwise receiving actual notice of such
conviction;

()  Taking one of the following actions, within 30 days of receiving notice under
subparagraph (d)(1), with respect to any employee who is so convicted:

(1) Taking appropriate personnel action against such an employee, up to and
including termination; or requiring such employee to participate satisfactorily,
complete a drug abuse assistance or rehabilitation program approved for such
purposes by a Federal, State, or Local health, law enforcement, or other
appropriate agency;

(g) Making a good faith effort to continue to maintain a drug-free workplace through
implementation of paragraphs (a), (b), (c), (d), (e) and ().

B. Insert in the space provided below, or include as a separate attachment, a list of the site(s)
for the performance of work done in connection with the specific contract:

Place of Performance (Street, Road, Village, Island)
Con or_must speci Il sites associated with i i roject

areaf{s)and surrounding sites.

Representative:

(Print Name) (Signature)
Title:
Company:

CDF - 2



EQUAL EMPLOYMENT OPPORTUNITY

Date:

PROJECT:

The bidder represents that he [ ] has, [ ] has not, participated in a previous contract or subcontract
subject to the equal opportunity clause prescribed by Executive Orders 10925, 11114, or the Secretary
of Labor; thathe [ ]has, [ ] has not, filed all required compliance reports, and that representations
indicating submission of required compliance reports, signed by proposed subcontractors, will be

obtained prior to subcontractor awards.

Representative:

(Print Name) (Signature}

Title:

Company:

{The above representation need not be submitted in connection with contracts or subcontracts that
are exempt from the clause).

EEQ-1



SECTION 3 AFFIRMATIVE ACTION PLAN
ALL CONTRACTS AND SUBCONTRACTS

In accordance with the Housing and Urban Development Act of 1968, as amended, and the
regulations pursuant to that Act.

(Contractor)

Agrees to comply with Section 3 of that Act by assuring that to the greatest extent feasible:

1. Training and employment opportunities will be given to lower income residents of the
project; and
2. Contracts in connection with the project will be awarded to business concerns which are

located in or owned in substantial part by persons residing in the area of the project.

will initiate the following actions to insure
utilization of lower income project residents as employees or trainees and to incorporate project area
small businesses as subcontractors and suppliers.

1. The Contractor will establish and maintain a directory of service organization, job referral
agencies and manpower training programs operating within, or servicing, project area
residents,

2. The Contractor will submit, prior to the award of a contract, a signed assurance that it will

comply with Section 3 regulations and requirements.

3. The Contractor will provide, prior to the signing of a contract, a statement of work force
needs, including trainee positions.

4. The Contractor will notify community-based organizations of available employment
opportunities, and shall maintain records of response from such organizations.

5. The Contractor will make continuing personal recruitment efforts directed to such service
organizations and to schools with lower income resident training programs with which
he/she is familiar.

6. The Contractor will maintain a file of the names and addresses of each low-income resident
workers referred to him and that action was taken with respect to each such referred worker
and, if the worker was not employed, the reasons therefore (attached together with this
Plan).

7. The Contractor will include the Section 3 clause in every subcontract for work in connection
with HUD-assisted projects (attached).

HUD SECTION 3 AFFIRMATIVE ACTION PLAN SECTION 3-1



10.

11.

12.

For each subcontract, the Prime Contractor will submit, prior to contract award, the Section
3 Affirmative Action Pla_ms of its subcontractors.

The Contractor will not attempt to circumvent Section 3 provisions.

The Contractor will, to the greatest extent feasible, attempt to employ or fill training
positions with lower income project area residents; it will, as a minimum, provide evidence
of the following:

a. Attempts to recruit from the project area through local advertising media,
Community organizations, public and private agencies operating within
or serving the project area, such as the CNMI Department of Labor/Employment
Service and the Workforce Investment Agency (WIA) and/or the Private
Industry Council.

b. Maintain a list of all lower income area residents who have applied either on
their own or on referral from any source, and that he has employed such persons
If otherwise qualified and if an opening exists.

The Contractor will, to the greatest extent feasible, attempt to incorporate project area
businesses as subcontractors and suppliers.

The Contractor will provide the Section 3 workforce and business utilization reports
required under this contract.

fully realizes failure or refusal to comply

and give satisfactory assurances of future compliance with the requirements of this Affirmative
Action Plan shall be proper basis for any and all of the following actions; cancellation, termination
or suspension in whole or in part of the contract; a determination of ineligibility or debarment from
any further contracts under any Federal program with respect to which the failure or future occurred
until satisfactory assurances of future compliance have been received.

Authorized Signature: Date:

Print Name/Title:

HUD SECTION 3 AFFIRMATIVE ACTION PLAN SECTION 3-2



Section 3 Summary Re

Economic Opportunities for
Low — and Very Low-Income Persons

port

U.S. Depariment of Housing

and Urban Development
Office of Fair Housing
And Equal Opportunity

HUD Flald Gffice:

OMB Approval No; 2529-0043
(exp. 11/30/2010)

Saction back of page for Public Reporting Burdan stetement
1. Recipient Name & Address: (streel, cily, stets, zip) 2. Federal Identification: {greni no.) 3, Tolal Amouni of Award:

4. Conlact Perscn 5. Phora: (Include &/oa coday

6. Length of Grant; 7. Reporting Penod.
8. Date Report Submitted: 9 Pregram Cede: {Use separelo sheel 10. Program Name.

for each progrem code}
Part l: Employment and Training (™ Columns B, C and F are mandatory fields. include New Hires in E &F)
A B c D E F
Mumber of Number of New % of Aggregale Number % of Totel Staff Hours Number of Seclien 3
Jab Gategory New Hivas Hires thal are of Staff Hours of New Hires for Saction 3 Employees Trainpes
Sec. 3 Residents that are $sc. 3 Rosidents and Trainees
Professlonals
Technicians
Qffica/Clerical
Construction by Trade (List)
Trade
Trade
Trade
Trade
Trade
Other (List)
Total
* Program Codes 3 = Public/indian Housing 4 = Homeloss Assistance 8 = CDBG State Administerad
1 = Flaxibla Subsidy A = Davelopment, 5= HOME 9 = Qthar CD Programs
2 = Sation 202811 B = Qperztion 5 = HOME $Siate Adminislered 10 = Ciher Housing Programs
C = Modemization ¥ = GDBG Entitllamant
Pege 10l 2 form HUD 80002 (6/2001)

Ref 24 CFR 135




Part I: Contracts Awarded

1. Construction Coniracts:

A. Tota! doliar amount of all contracks awarded on the project $
B. Total dollar ameunt of contracts awarded to Section 3 businesses $
C. Percentage of the tolal dollar arnount that was awarded to Section 3 busingsses %

D. Total number of Seclion 3 businesses receiving contracis

2. Non-Construction Caniracts:

A. Total dollar amount all non-construction contracis awarded on the project/activity 3
B. Total dollar amount of non-construction coniracts awarded to Seclion 3 businesses $
C. Percenlage of the folal dollar amount that was awarded fo Section 3 businesses %

D. Total number of Secticn 3 businessas receiving nan-construction contracts

Partlil: Summary

indicate the effarts made to direct the employment and other economic opportunities generated by HUD financial assistance for housing
and community development programs, to the greatest extent feasible, toward low-and very low-income persons, particutarly those who
are recipients of government assistance for housing. (Check all that apply.)
Attempted to recruit low-income residents through: local advertising media, signs prominently displayed at the project site,
contracts with the community organizations and public or private agencies operating within the metropolitan area (or
nonmetropolitan county} in which the Section 3 covered program or project Is located, or similar methods.
Participated in a HUD program or other program which promotes the training or employment of Section 3 residents.
Panticipated in a HUD program or other program which promotes the award of contracis to business concerns which meet the
definition of Section 3 business concems.
Coordinated with Youthbuild Programs administered in the metropolitan area in which the Saction 3 covered project is located.
Other; describe below.

Public reporting for this collection of information is estimated to average 2 hours per response, including the time for reviewing instructians,
searching existing data sources, gathering and maintaining the data nesded, and completing and reviewing the collection of information.
This agency may not collect this information, and you are not required to complete this form, unless it displays a currently valid OMB
number.

Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 U.5.C. 1701y, mandates that the Department ensures that
employment and other economic opportunities generated by its housing and community development assistance programs are diractad
toward low- and very-low income persons, particularly those who are recipients of govemment assistance housing. The regulations are
found at 24 CFR Part 135. The information will be used by the Department to monitor program recipients' compliance with Section 3, to
assess the results of the Department's efforts to meet the statutory objectives of Section 3, to prepare reports to Congress, and by
recipients as self-monitoring tool. The data is entered into a database and will be analyzed and distributed. The collection of information
involves recipients receiving Federal financial assistance for housing and community development programs covered by Saction 3. The
information will be collected annually to assist HUD in meeting its reporting requirements under Section 808(e)(8) of the Fair Housing Act
and Section 916 of the HCDA of 1992, An assurance of confidentiality is not applicable to this form. The Privacy Act of 1974 and OMB
Circular A-108 are not applicable. The reporting reguirements do not contain sensitive questions. Data is cumulative; personal identifying
information is not included.

Page 2of 2 form HUD 60002 (11/2010}
Ref24 CFR 135



Form HUD-60002, Section 3 Summary Report, Economic Opportunities for Low- and Very Low-income Persons.

Instructions: This form is to be used to report annual
accomplishments regarding employment and ather ecenomic
opporturities provided to low- and very low-income persons under
Section 3 of the Housing and Urban Development Act of 1968. The
Section 3 regulations apply (o any public and indlan housing
programs that receive: (1} development assistance pursuant {o
Section 5 of the U.S. Housing Act of 1837, (2) operating assistance
pursuant to Section 9 of the U.5. Housing Acl of 1837; or {3)
modemizafion grents pursvant to Section 14 of tha LS. Housing Act
of 1837 and to reciplents of housing and community development
asslstance In excess of $200,000 expended for: (1) housing
rehabilitation (including reduction and abatement of lead-basad paint
hazards}, {2) housing construction; or (3} other public construction
projects; and ta coniracts and subconiracts In excess of $108,000
awarded in connection with the Section-3-covered activity.

Form HUD-80002 has three parts, which are 1o be completed for
all prograrns covered by Section 3. Part | relates to employment
and tralning. The recipient has the option to determine numerical
employmentitraining goals either on the basis of the number of hours
worked by new hires {calumns B, D, E and F). Part ll of the form
relates o contracting, and Part Il summarizes recipients’ efforis to
camply with Section 3.

Recipienis or cantractors subject to Section 3 requirements must
mainlzin appropriate documentation 1o establish thal HUD financial
assistance for housing and community development programs were
directed foward low- and very low-income parsons.* A racipient of
Section 3 covered assistance shall submit one copy of this report to
HUD Headquarters, Office of Fair Housing and Equal Opportunity.
Where the program providing assistance requires an annua)
performance repart, this Section 3 rapori is {o be submilted at the
sarng time the program performance ropor is submitted. Where an
annual performance report is nod required, this Section 3 report is 1o be
submitted by January 10 and, if the project ends before December 31,
wilhin 10 days of project completion. Only Prime Raciplents are
required to report to HUD. The report must include
accomplishmants of alf reciglents and their Section 3 covered
coniractors and subcomiraciors.

HUD Field Office; Enter the Field Office name .

1. Recipient: Enter the name and addrass of the recipient
submitting this report.

2. Federal identification. Enter the number that appears on the
award form (with dashes). The award may be a grant,
cooperalive agreement or cantract.

3. Dollar Amount of Award: Enter the deflar amount, sounded 1o the
nearast dollar, received by the recipient.

4 & 5. Conlact Person/Phone: Enter the name and telephone number
of the person with knowledge of the award and the recipient's
implementation of Section 3.

6.  Reporting Pericd: Indicate the time period {months and year)
this report covers.

7. Date Report Submitied: Enter the appropriate date.

8.  Program Code: Enter the appropriate program code as listed at
the bottom of the page.

9. Program Name: Enler the name of HUD Program corresponding
with the *Program Coda” in number B.

Part I: Employmant and Tralning Opportunities

Column A: Contains various fob categories. Professionals are
defined as people who have special knowledge of an cccupation (i.e.
supervisers, architeels, surveyors, planners, and computer
programmers). For consiruction positions, st each trade and provide
data in columns B through F for each trade where persons were
employed. The catagory of “Other” includes occupations such as
service workers.

Column B: {(Mandatory Fleld) Enier ihe number of new hires for
each category of workers identified in Column A in conngetion wilh
this award. New hire refers 1o a person who is not on the contractor's
or recipient’s payroll for employment at the time of selection for the
Section 3 coverad award or at the time of receipt of Ssction 3 covered
assistance.

Column C: {Mandatory Fleld) Enter ihe number of Section 3 new
hires for each category of workers identified in Column Ain
eonnection with this award, Section 3 new hire refers to a Section 3
resideni who is not on the coniractor’s or recipient’s payroll for
employment at the time of selection for the Section 3 covered award or
at the time of receipi of Section 3 coveraed assistance.

Column D: Entier the percentage of ali the staff hours of new hires
{Section 3 residents) in connection with this award.

Column E: Enter the percentage of the total staff hours worked for
Section 3 employees and trainees (including new hires) connected
with this award. Include ataff hours for pan-time and full-time
positions.

Column F: {Mandatory Field} Enter the number of Seclicn 3
residents that were trained in connection with this award.

Part §I: Cantract Opporunitios

Block 1: Consfruction Contracts

item A: Enter the total doltar amount of all contracts awarded on the
preject/program.

Item B: Enier the total dollar amount of cantracts connecled with this
projecifprogram that were awarded 10 Section 3 businesses.

Itam C: Enter the parcentage of the total dollar amount of contracts
connected with this project/program awarded to Section 3 businesses.
Item D: Enier the number of Section 3 businesses receiving awards.
Block 2: Non-Construction Contracts

Item A: Enter the total dollar amount of all contracts awarded on the
project/program.

Item B: Enier the total doliar amount of contracts cernecled with this
project awarded 16 Soction 3 businesses.

Item C: Enter the percentage of the tetal doliar amount of cantracts
connected with this project/program awarded to Section 3 businesses,
Item B: Enler the number of Seclion 3 businesses receiving awards,
Partlll: Summary of Efioris — Self -explanatory

Submit ore (1) copy of this report 1o the HUD Headquariers Office af
Fair Housing and Equal Opportunity, at the same time the
parformance report is submitted to the program office. The Section 3
raport is submitted by January 10. Include only contracts executed
during the period specified in itern 8. PHAs/AHAS are to report 2ll
contracts/subcontracts.

* The terms “low-income persons™ and very Yow-income persons” have
the same meanings given the terms in section 3 (b} {2) of the United
States Housing Act of 1937. Low-income persons mean familias
{including singte persons) whose incomes do not exceed BD parcant of
the median income for the area, as determined by tha Secretary, with
adjusiments for smallar and larger families, excepl that

The Secretary may establish income ceilings higher or lower than 80 percent
of the median for the area on the basis of the Secretary’s findings such that
variations are necessary because of prevailing levels of construction costs
or unusuglly high- or low-Income families. Very low-fncome persons mean
low-income families {including single persons} whose incomes do not
exceed 50 percent of the medéan family income area, as determined by the
Secretary with adjusimenls or smaller and larger families, except that the
Secretary may establish Income ceflings higher or lower than 50 percent of
the median for the area on the basis of the Secretary's findings that such
variations are nocessary because of unusually high or low family incames.

Pagai
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NORTHERN MARIANAS HOUSING CORPORATION

CONTRACTOR’S ASSURANCES

{ALL contracts and subcontracts)

The Civil Rights and Age Discrimination Acts Assurances:

During the performance of this Agreement, the Grantee assures that no otherwise qualified person
shall be excluded from participation or employment, denied program benefits, or be subjected to
discrimination based on race, color, national origin, sex, age, or handicap, under any program or
activity funded by this contract, as required by Title VI of the Civil Rights Act of 1964, Title I of
the Housing and Community Development Act of 1974, as amended, and the Age Discrimination
Act of 1975, and all implementing regulations.

The Training, Employment, and Contracting Opportunities for Business and Lower Income
Persons Assurance of Compliance:

a)

b)

d)

The work to be performed under this Agreement is on a project assisted under a program
providing direct Federal financial assistance from the Department of Housing and Urban
Development and is subject to the requirements of Section 3 of the Housing and Urban
Development Act of 1968, as amended, 12 U.S.C. 1701u. Section 3 requires that to the
greatest extent feasible, opportunities for training and employment be given lower income
residents of the project area and contracts for Work in connection with the project be awarded
to business concerns which are located in, or owned in substantial part by persons residing in
the area of the project.

The parties to this Agreement will comply with the provisions of said Section 3 and the
regulations issued pursuant thereto by the Secretary of Housing and Urban Development set
forth in 24 CFR Part 135, and all applicable rules and orders of the Department issued
thereunder prior to the execution of this contract. The parties to this contract certify and agree
that they are under no contractual or other disability which would prevent them from
complying with these requirements.

The Grantee will send to each labor organization or representative of workers with which he
has a collective bargaining agreement or other contract or understanding, if any, a notice
advertising the said labor organization or worker’s representative of his commitments under
this Section 3 clause and shall post copies of the notice in conspicuous places available to
employees and applicants for employment or training.

The Grantee will include these Section 3 clauses in every contract and subcontract for work in
connection with the project and will, at the direction of the State, take appropriate action
pursuant to the contract upon a finding that the Grantee or any contractor or subcontractor is in
violation of regulations issued by the Secretary of Housing and Urban Development, 24 CFR
Part 135 and, will not let any contract unless the Grantee or contractor or subcontractor has

CONTRACTOR’S ASSURANCES Page I of 2



first provided it with a preliminary statement of ability to comply with the requirements of
these regulations.

¢) Compliance with the provisions of Section 3, the regulations set forth in 24 CFR Part 1335, and
all applicable rules and orders of the Department issued thereunder prior to the execution of
the Agreement shall be a condition of the Federal financial assistance provided to the project,
binding upon the Grantee, its successors, and assigns. Failure to fulfill these requirements
shall subject the Grantee, its contractors and subcontractors, its successors, and assigns to
those sanctions specified by the grant or contract through which Federal assistance is provided,
and to such sanctions as are specified by 24 CFR Part 135.

3. State Nondiscrimination Clause:

1. During the performance of this contract, contractor and its subcontractors shall not
unlawfully discriminate against any employee or applicant for employment because of
race, religion, color, national origin, ancestry, physical handicap, medical condition,
marital status, age {over 40) or sex. Contractors and subcontractors shal! ensure that
the evaluation and treatment of their employees and applicants for employment are free
of such discrimination.

2. This contractor shall include the nondiscrimination and compliance provisions of this
clause in all subcontracts to perform work under the contract.

Bidder’s/Proposer’s Certification and Signature:

The undersigned bidder/proposer certifies that it gives its assurances to comply with the foregoing
provisions and its representations are accurate, complete and current.

{Signature) (Date)

(Typed or Printed Name) (Title)

{Company Name & Mailing Address)

Telephone: Fax No.

Other Contact Nos.:

CONTRACTOR’S ASSURANCES Page 2 of 2



SMALL, MINORITY, WOMEN-OWNED BUSINESS CONCERN REPRESENTATION

The bidder/proposer represents and certifies as part of its bid/offer that it:

(a8) [ ]is,[ ]isnotasmall business concern. "Small business concern,” as used
in this provision, means a concern, including its affiliates, that is independently owned

and operated, not dominant in the field of operation in which it is bidding, and qualified
as a small business under the criteria and size standards in 13 CFR 121.

(b) [ Jis,[ ]is not a women-owned business enterprise. “Women-owned
business enterprise,” as used in this provision, means a business that is at least fifty-
one (51%) percent owned by a woman or women who are U.S. citizens and who also
control and operate the business.

(¢} [ ]is,[ ]is notaminority business enterprise. “Minority business enterprise,”
as used in this provision, means a business which is at least fifty-one (51%) percent
owned or controlled by one or more minority group members or, in the case of a publicly
owned business, at least fifty-one (51%) of its voting stock is owned by one or more
minority group members, and whose management and daily operations are controlled
by one or more such individuals. For the purpose of this definition, minority group
members are;

(check the block applicable to you)

[ 1 Black Americans [ ] Asian Pacific Americans
[ ] Hispanic Americans [ ] Asian Indian Americans
[ 1 Native Americans [ 1 Hasidic Jewish Americans

Bidder’s/Proposer’s Signature

The undersigned bidder certifies that the information contained in this certification and
representations is accurate, complete, and current.

(Signature and Date)

(Typed or Printed Name) (Title)

(Company Name & Mailing Address)

Telephone: Fax No.:

HUD/NMHC MBEMVEBE - 1



CONTRACT NO.: NMHC 2020-000
NMHC IFB 2020-000
Contractor:

COMMONWEALTH OF THE NORTHERN MARIANA ISLANDS
CONTRACT FOR PURCHASE OF SERVICES

I PARTIES

This contract is between the NORTHERN MARIANAS HOUSING CORPORATION (NMHC(),
an autonomous public agency of the Commonwealth of the Northern Mariana Islands and referred
to herein as “NMHC”, and is referred to in this contract as the “Contractor.”

Contractor is a General Construction

Jesse S. Palacios, NMHC Corporate Director; is the Expenditure Authority for the NORTHERN
MARIANAS HOUSING CORPORATION (NMHC). Any reference to the expenditure authority
in this contract is a reference to Jesse S. Palacios, Corporate Director. The Expenditure Authority
may take any action on behalf of the NMHC provided for by this contract or by law.

IL. NOTICE

All notices and communications required by this contract shall be in written form and shall be
delivered to the following addresses:

Mr. Jacob Muna, Procurement Officer
Northern Marianas Housing Corporation
P.O. Box 500514

Saipan, MP 96950

Tel: (670)234-6866

Email: officemanager@nmhcgov.net

Company Owner
Company Name
P.O. Box

Saipan, MP 96950
Tel: (670)123-4567

I1. COMMUNICATION

The Contractor shall maintain communications with NMHC at all stages of the Contractor’s work.
The Contractor will submit any questions it may have to the NMHC regarding its performance
under this contract.

IV.  GENERAL PURPOSE
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The purpose of this contract is for the NMHC to procure from the Contractor the services described
in this contract and in the attached exhibits and to enjoy any warranty or other services provided
for by this contract. The services being procured are described as follows:

1. To provide information technology support services

The services being purchased by this contract are further described in Exhibit B. If the description
of the services in Exhibit B conflict with the description of the services in this contract, then the
description in this contract will control.

The services will be provided on the island of Saipan.

The services will be performed for a duration of One Year with the option to renew for another
year depending on the satisfactory performance of the contractor and availability of funding.

V. CONTRACTOR TO PROVIDE LABOR SERVICES

The Contractor will provide all personnel service in order to complete all services.
VI. WARRANTY

N/A

VII. CONTRACT DOCUMENTS

The following instruments shown in the table below, constitute the contract documents (‘Contract
Documents™) and are incorporated as part of the Contract thereof. If any of the attached documents
conflict with this contract, then the language of this contract will control.

EXHIBIT NAME OF DOCUMENT
A Standard Terms and Conditions
B Scope of Work

VIII. CONSIDERATION AND SCOPE OF WORK

Contractor agrees to perform the services described in this contract and the documents attached
and incorporated into this contract. The NMHC agrees to pay contractor in the amount not to
exceed (3__,__.00) in exchange for information technology service, and
goods if any. In addition, the consideration for this agreement is in the mutual covenants and
stipulations hereby agreed to by the parties and set out in the following paragraphs.

IX. DURATION OF CONTRACT

The Contractor will begin its performance upon receipt of a Notice to Proceed by NMHC.

This contract will remain in effect for a period of One Year after the receipt of the Notice to
Proceed.
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X. CONTRACT EXTENSION

NMHC may extend the term of this contract by written notice to the Contractor 30 days before the
contract expires. This extension provision may be exercised more than once, but the total extension
of performance may not exceed six (6) months. If NMHC exercises its option to extend this
contract, then the contract will continue without any change in the terms and conditions of this
contract.

XI. DELIVERY AND PAYMENT

1. The Contractor agrees to begin, and to continue for as long as this contract provides, to
perform the services on the island of Saipan. The Contractor will invoice NMHC and will
be paid according to the following schedule:

DATE THE NMHC INVOICE AMOUNT | PAYMENT DUE DATE
RECEIVES INVOICE

15" and 30™ of every NMHC will issue payment to the
month contractor within 30 days after

submitting an invoice.

2. If the notice to proceed is issued after a date identified in the above-schedule, then the
Contractor will invoice the NMHC on the next date identified in the above-schedule.
Thereafter, invoices will be issued in accordance with the above-schedule and will continue
to be issued until the contract is completed.

3. Payment by NMHC shall be made only upon Contractor’s submission of evidence to the
Expenditure Authority that the Contractor has delivered the services and has adhered to all
contract terms and specifications.

4, If the Contractor fails to invoice NMHC according to the above schedule, then NMHC, at
its sole discretion, may refuse to pay the untimely invoice. If NMHC exercises its right to
refuse payment under this subsection, neither party will be relieved of its obligation to
perform under this contract.

XH. SIGNATURE REQUIREMENTS

No Contract can be formed prior to the approval of all required signatories, as evidenced by the
signature affixed below of each of them, made in the order listed. The Contract shall become
effective upon certification of contract completion by the Director of Procurement and Supply.

XIll. ADJUSTMENTS OF TIME FOR PERFORMANCE
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The Expenditure Authority may grant the Contractor up to thirty additional days to complete the
delivery of the services required by this contract. A grant of additional time will only be effective
if it is placed in writing and signed by the Expenditure Authority.

The Contractor may grant the NMHC additional time, as necessary, to complete the payment for
the services. A grant of additional time will only be effective if it is placed in writing and signed
by an agent of the Contractor.

XIV. SIGNATURES

1.

2.

Expenditure Authority

[ declare that [ have complied with the NMHC procurement reguiations; that this contract
is for a public purpose; and that the contract does not waste or abuse public funds. I declare
that I, personally, have the authority to obligate the expenditure of funds for this contract.
I declare under penalty of perjury that the foregoing is true and correct and that this
declaration was executed this day in the Commonwealth of the Northern Mariana Islands.

Jesse S. Palacios Date:
Corporate Director
Expenditure Authority

Procurement and Supply

I hereby certify that to the best of my information and belief this contract is in compliance with
the NMHC Procurement Regulations, is for a public purpose, the contractor is a responsible
contractor, and the contract does not waste or abuse public funds.

Jacob Muna Date
Procurement Officer

NMHC Fiscal Division

I hereby certify that the funds identified below are available and have been committed for
funding of this Contract:

Account:

Amount:

Roger A. Dris Date
Acting-Chief Financial Officer
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4. Attorney General:

I hereby certify that this contract has been numbered, review and approved as to form and
legal capacity.

Edward Manibusan Date
Attorney General

5. NMHC Board of Directors

Vinney Atalig-Hocog Date
Chairman

6. Contractor —

On behalf of the Contractor, I represent that I am authorized to bind the Contractor to the
terms of this Contract, and by my signature I do hereby accept and bind the Contractor to
the terms of this Contract. I further represent for the Contractor that no person associated
with the Contractor has retained any person in violation of the Commonwealth
Procurement Regulations.

PRINTED NAME OF SIGNING AUTHORITY TITLE

SIGNATURE QF SIGNING AUTHORITY Date

7. CERTIFICATION OF CONTRACT COMPLETION
I hereby certify that this contract bears all signatures and is therefore complete.

Jacob Muna Date
Procurement Officer
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XV. END OF CONTRACT DOCUMENT

Procurement Information

(For government purposes only)

Method of Procurement (Check one only)

CAX Competitive Sealed Bids

Competitive Sealed Proposal

2 Small Purchase

Sole Source

Emergency

I Expedited

Type of Procurement (Check one only)

[nitial procurement

Subsequent procurement —

& Following Bid Protest

' Government’s Option

Bl Replacement for Defaulted Contractor

Government contract numbers of all related contracts with the Vendor:

Insert Contract Numbers. or NONE
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EXHIBIT A
NORTHERN MARIANAS HOUSING CORPORATION (NMHC)
STANDARD TERMS AND CONDITIONS

L TAXES, INSURANCE, AND PERMITS

The Contractor is responsible for all applicable Commonweaith or federal taxes and fees which
may become due and owing by the Contractor by reason of this contract. The Contractor is also
responsible for obtaining all insurance, licenses, permits, and certificates that may be required in
order to perform this contract.

IL LITIGATION

If the NMHC, without any fault on its own part, becomes a party to any litigation by or against the
Contractor in connection with this contract, the Contractor shall pay all costs and expenses incurred
by the NMHC, including reasonable attorneys’ fees.

IIl. CONTRACT SUBJECT TO FUNDING

Continued funding of this Contract beyond the present fiscal year is contingent on availability of
funding in future years. In the event that such funding does not become available, the NMHC may
terminate the contract without any further liability.

IV.  SATISFACTION OF EXPENDITURE AUTHORITY REQUIRED

The Contractor agrees to complete the contract according to the terms of the contract and to the
full satisfaction of the Expenditure Authority.

V. REGULATIONS CONTROLLING

This contract is void if either the procurement processes or contract execution fails to comply with
the NMHC Procurement Regulations codified by NMIAC §§ 100-60-001, et seq. Any procurement
action of a NMHC official or employee in violation of said regulations is not authorized by the
NMHC and is an act for which the NMHC will not take responsibility or be liable for in any
manner. The Contractor and the NMHC Expenditure Authority hereby certify that they have both
read and understand said procurement regulations and have complied with all such regulations.

VL. DEBARMENT, SUSPENSION, AND PERSONAL LIABILITY FOR VIOLATION
OF PROCUREMENT REGULATIONS

If the contract is in violation of the procurement regulations codified by NMIAC §§ 100-60-001,
et seq., then the Contractor may be subject to debarment or suspension from NMHC contracting.
Any person found to be violating the procurement regulations may be personally liable for any
damages incurred, in addition to other penalties provided for by law or regulation.
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VII. CONTRACT DISPUTES

1. Any dispute arising under this contract between the NMHC and the Contractor shall be
submitted to administrative review and appeal as provided for by the procurement
regulations codified by NMIAC §§ 100-60-001, et seq.

2. Commonwealth law governs this contract.

3. The NMHC will not be held liable for interest on any judgment taken as a result of any
legal action in connection with this contract.

4, The NMHC will not be held liable for any punitive damages as a result of any legal action
in connection with this contract.

5. The NMHC will not be held liable for any attorneys” fees incurred by the Contractor as a
result of any legal action in connection with this contract.

VIII. GRATUITIES

It shall be a breach of contract for the Contractor to offer, give, or agree to give a gratuity or an
offer of employment to any employee or former employee in connection with the execution of this
contract,

It shall be a breach of contract for any NMHC employee to solicit, demand, accept, or agree to
accept from the contractor, a gratuity, or an offer of employment in connection with the execution
of this contract.

IX. RIGHT TO AUDIT

The Contractor and subcontractor or grantee and sub-grantee at all levels shall provide the Public
Auditor of the Commonwealth of the Northern Mariana Islands with access to and the right to
examine and copy any records, data or papers relevant to this contract or grant unti! three (3) years
have passed since the final payment pursuant to this contract or grant.

X. KICKBACKS PROHIBITED

It shall be a breach of contract for any payment, gratuity or offer of employment to be made by or
on behalf of a subcontractor under contract to the prime contractor or higher tier subcontractor or
any person associated therewith as an inducement for the award of a subcontract or order.

XI. CONTINGENT FEES

The Contractor hereby represents that it has not retained any person to solicit or secure government
contracts upon an agreement or understanding for a commission percentage, brokerage or
contingent fee except for the retention of a bona fide employees or bona fide established
commercial selling agencies for the purpose of securing business.
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XIL

XIIIL.

XIV.

TERMINATION FOR DEFAULT

If the Contractor refuses or fails to deliver the goods or services as required or fails to
deliver the goods or services within the time period specified by this contract, then the
NMHC may terminate this contract by providing written notice of termination to the
Contractor. If the NMHC terminates this contract for default, then the Contractor will be
liable for damages. In the alternative, the NMHC may insist upon the performance of this
contract and the payment of damages for its delay. Failure to deliver the goods or services
as required and within the time limits provided by this contract may subject the Contractor
to suspension, disbarment, or any other remedy provided by law.

The NMHC will not terminate the contract for failure to deliver the goods or services within
the specified time if the failure is caused by an act of god, acts of the public enemy, acts of
the NMHC, fires, floods, epidemics, or unusually severe weather.

The rights and remedies provided in this clause are in addition to any other rights and
remedies provided by law or under this contract.

TERMINATION FOR CONVENIENCE

The NMHC may, when its interests so require, terminate this contract in whole or in part
for the convenience of the NMHC. The NMHC will give written notice of the termination
to the Contractor if the contract is terminated for the convenience of the NMHC.

If the contract is terminated, then the Contractor will not incur any further obligation in
connection with the terminated contract. The Contractor will work to terminate outstanding
orders and subcontracts as they relate to the terminated contract and will settle the liabilities
and claims arising out of the termination. The Contractor will limit and mitigate its
damages as much as possible.

If the contract is terminated for convenience, then the parties may enter into a settlement
regarding the payment due under this contract. Otherwise, the amounts due under the
contract will be as follows, provided that the NMHC may not be held liable for more than
the amount to be paid under this contract:

a} Costs incurred in preparing to perform and performing the terminated contract.
b) Costs of settling and paying claims arising out of termination of subcontracts.
c) The reasonable settlement costs of the Contractor,

ASSURANCES

The Contractor, by signing the contract, affirms that this contract is in compliance with the
following federal laws and regulations:
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1. Equal Employment Opportunity. For all Contracts that qualify as “federally assisted
construction contracts” as defined in 41 CFR Part 60~1.3, Contractor agrees to comply
with E.O. 11246, “Equal Employment Opportunity,” as amended by E.Q. 11375,
“Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and as
supplemented by regulations at 41 CFR part 60, “Office of Federal Contract Compliance
Programs, Equal Employment Opportunity, Department of Labor.”

2. Additional Equal Employment Opportunity Clause. The Contractor will not discriminate
against any employee or applicant for employment because of race, color, religion, sex,
sexual orientation, gender identity, or national origin. The Contractor will take affirmative
action to ensure that applicants are employed, and that employees are treated during
employment, without regard to their race, color, religion, sex, sexual orientation, gender
identity, or national origin. Such action shall include, but not be limited to the following:
employment, upgrading, demotion, or transfer; recruitment or recruitment advertising;
layoff or termination; rates of pay or other forms of compensation; and selection for
training, including apprenticeship. The Contractor agrees to post in conspicuous places,
available to employees and applicants for employment, notices to be provided by the
contracting officer setting forth the provisions of this nondiscrimination clause.

3. Davis Bacon Act, as amended (40 U.S.C. 3141—3148). If the Contract is in excess of
$2000 and pertains to construction or repair, and further, if required by Federal program
legislation, Contractor shall comply with the Davis-Bacon Act (40 U.S.C. 3141—3148)
and as supplemented by Department of Labor regulations (29 CFR part 5, “Labor Standards
Provisions Applicable to Contracts Governing Federally Financed and Assisted
Construction”). Under this Act, the Contractor is required to pay wages to laborers and
mechanics at a rate not less than the minimum wages specified in a wage determination
made by the Secretary of Labor. In addition, the Contractor shall be required to pay wages
not less than once a week.

4, Copeland “Anti-Kickback™ Act (40 U.S.C. 3145) — If the Order is in excess of $2000 and
pertains to construction or repair, Contractor shall comply with the Copeland
“Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by Department of Labor
regulations (29 CFR part 3, “Contractors and Subcontractors on Public Building or Public
Work Financed in Whole or in Part by Loans or Grants from the United States™). The Act
provides in part that Contractor shall be prohibited from inducing, by any means, any
person employed in the construction, completion, or repair of public work, to give up any
part of the compensation to which it is otherwise entitled.
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3. Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708) — If the Contract is
in excess of $100,000 and involves the employment of mechanics or laborers, Contractor
shall comply with 40 U.S.C. 3702 and 3704, as supplemented by Department of Labor
regulations (29 CFR part 5). Under 40 U.S.C. 3702 of the Act, Contractor shall be required
to compute the wages of every mechanic and laborer on the basis of a standard work week
of 40 hours. Work in excess of the standard work week is permissible provided that the
worker is compensated at a rate of not less than 1% times the basic rate of pay for all hours
worked in excess of 40 hours in the work week. The requirements of 40 U.S.C. 3704 are
applicable to construction work and provide that no laborer or mechanic shall be required
to work in surroundings or under working conditions which are unsanitary, hazardous or
dangerous. These requirements do not apply to the purchases of supplies or materials or
articles ordinarily available on the open market, or contracts for transportation or
transmission of intelligence.

6. Rights to Inventions Made Under a Contract or Agreement — If the Contract is for the
performance of experimental, developmental, or research work, Contractor shall provide
for the rights of the Federal Government and the Commonwealth in any resulting invention
in accordance with 37 CFR part 401, “Rights to Inventions Made by Nonprofit
Organizations and Small Business Firms Under Government Grants, Contracts and
Cooperative Agreements,” and any implementing regulations issued by the awarding
agency.

7. Clean Air Act (42 U.S.C. 7401—7671q) and the Federal Water Pollution Control Act (33
U.S.C. 1251—1387), as amended — If the Contract is in excess of $150,000 Contractor
shall comply with all applicable standards, orders or regulations issued pursuant to the
Clean Air Act (42 U1.S.C. 7401—7671q) and the Federal Water Pollution Control Act as
amended (33 U.8.C. 1251—1387). Violations shall be reported to the Federal awarding
agency and the Regional Office of the Environmental Protection Agency (EPA).

8. Energy Policy and Conservation Act (42 U.S.C. 6201) — Contractor agrees to comply with
all mandatory standards and policies relating to energy efficiency which are contained in
the state energy conservation plan issued in compliance with the Energy Policy and
Conservation Act (42 U.S.C. 6201).

9. Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) — If the Contract is for $100,000 or
more, Contractor and its subcontractors shall file the certification required by this statute
and associated regulations. Each tier certifies to the tier above that it will not and has not
used Federal appropriated funds to pay any person or organization for influencing or
attempting to influence an officer or employee of any agency, a member of Congress,
officer or employee of Congress, or an employee of a member of Congress in connection
with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352,
Each tier shall also disclose any lobbying with non-Federal funds that takes place in
connection with obtaining any Federal award. Such disclosures are forwarded from tier to
tier up to the Commonwealth.
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10.

1.

12,

13.

Debarment and Suspension (E.O.s 12549 and 12689) — Contractor represents and warrants
that it is not listed on the governmentwide Excluded Parties List System in the System for
Award Management (SAM) in accordance with OMB guidelines at 2 CFR 180 that
implement E.O.s 12549 and 12689, “Debarment and Suspension.” This list contains the
names of parties debarred, suspended, or otherwise excluded by agencies, and contractors
declared ineligible under statutory or regulatory authority other than E.Q. 12549,

The Contractor certifies compliance with section 6002 of the Solid Waste Disposal Act, as
amended by the Resource Conservation and Recovery Act. In particular, the requirements
of Section 6002 include procuring only items designated in guidelines of the
Environmental Protection Agency (EPA) at 40 CFR part 247 that contain the highest
percentage of recovered materials practicable, consistent with maintaining a satisfactory
level of competition, where the purchase price of the item exceeds $10,000 or the value of
the quantity acquired during the preceding fiscal year exceeded $10,000.

If applicable, the Contractor certifies compliance with section 6002 of the Solid Waste
Disposal Act, as amended by the Resource Conservation and Recovery Act by procuring
solid waste management services in a manner that maximizes energy and resource
recovery.

If the contracting agency is an EPA financial assistance agreement recipient, then the
contract agrees that it shall not discriminate on the basis of race, color, national origin or
sex in the performance of this contract. The contractor further agrees that it shall carry out
the applicable requirements of 40 CFR part 33 in the award and administration of contracts
awarded under EPA financial assistance agreements. Failure by the contractor to carry out
these requirements is a material breach of this contract which may result in the termination
of this contract or other legally available remedies. The contractor understands that it bears
the final responsibility for determining whether the contracting agency is an EPA financial
assistance agreement recipient, '

END OF DOCUMENT
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